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Bennett Memorial
Headteacher: Jon Sparke MA (Oxon) MTeach (Lond)

Diocesan School
Culverden Down Tunbridge Wells Kent TN4 9SH

Dear Bennett Parents and Students,
This is an exciting period of transition for Y11 students as they complete their GCSE examinations
and look forward to a well-earned break over the summer. We are really looking forward to
welcoming them in September.
Starting Sixth Form is something which your son or daughter may have feelings of excited
anticipation about, although they may also be feeling a little nervous. We know students join Y12
hopeful and with a desire to do their very best but we also appreciate that this is a time of significant
change in your son's and daughter's lives and we are very keen to support them, both at this point of
transition and throughout their Sixth Form career.
Our Bennett Sixth Form is distinctive because our school values are at the heart of all our work with
our students. This means that we are relentless in our pursuit of excellence in academic outcomes
but our work does not stop there. You can be assured that we strive to provide an education in the
Sixth Form which prepares your sons and daughters for life beyond school, so that they may flourish
in all aspects of their adult lives. There are many opportunities in the Sixth Form for students to
grow as leaders and to contribute to the Bennett community and beyond. We hope that your sons
and daughters will seize these and demonstrate our school values in action.
As students turn their attention to beginning their Sixth Form studies there is a wealth of
information to be shared about our routines. I hope the information contained within this booklet is
useful in giving you an insight into our expectations and some of the opportunities available. Your
support in ensuring your sons and daughters understand and uphold our requirements is really
appreciated as they step up to be the amongst the oldest students in the school and enjoy the
privileges that come with being a Sixth Former, and as a role model to younger members of our
school community. As well as this booklet for you to read there are some, additional sheets which
will need to be completed and returned to school, Mrs Blake or Mrs Barnard, our Sixth Form Centre
Managers, will be glad to receive them.
I am very much looking forward to welcoming your son or daughter to the Sixth Form in September
and getting to know you and your families better over the next two years. We would like to invite
you to our Y12 Welcome Event, which takes place on the 10th September 2019 at 4.30pm. This will
be an early chance for us to introduce ourselves to you, as well as for all of us to enjoy some
convivial time together. We would be delighted to see as many families attend as possible,
Yours sincerely,

Mrs Rebecca Malone
Director of Sixth Form

*This Welcome Pack and induction sheets can also be found on the Bennett Website*

Welcome Event

-Tuesday 10th September 2019-4.30pm to 6.30pm-

Our Year 12 Welcome Event is a chance for all students and parents to meet in a more informal
setting to welcome you into the Sixth Form at Bennett. This will be an opportunity to introduce you
to the Sixth Form Team; outlining our roles and make links between home and school.
Being a Bennett Sixth Form student opens up a wealth of new and exciting opportunities and we
hope to give a taste of things to come in your next two years here. Mr Green will make a
presentation about Sixth Form routines and opportunities, which will be repeated at 5pm and 6pm,
so that you can drop in at your convenience.
We will serve some snacks and soft drinks, but if you wish to bring a picnic tea you are welcome to
enjoy this on the field outside the Sixth Form centre.
We do hope to see many students and parents at this event and ask that you fill in the Welcome
Evening reply slip and return it to Mrs Blake/ Mrs Barnard by 4th September 2019, by hand or by
email sfcmanager@bennett.kent.sch.uk

Mrs Rebecca Malone
Director of Sixth Form

*This Welcome Pack and induction sheets can also be found on the Bennett Website*

Sixth Form Code of Conduct

Expectations
School expects you:













To be punctual
To attend all classes, assemblies and tutorials
To be in school during all study periods
To do all work that is set
To complete all coursework by the deadlines set
To get along with fellow students
To respect others and their property
To adhere to the Sixth Form dress code
To refrain from anti-social or illegal behaviour
To refrain from smoking on the way to and from school, in school, or on or near the school
grounds
Respect our school neighbours and be courteous to them at all times

You can expect us:






To provide regular and supportive teaching
To set and mark work regularly
To help you gain worthwhile qualifications
To offer advice and be available when needed
To report to you and your parents on your progress

Student declaration: I have read and I understand the expectations of Bennett Sixth Form and agree
to support this code of conduct.

Student Name_______________________________ Signature_______________________________

Date________________________

Parent Signature_______________________________

Please return all induction sheets to Mrs Blake/ Mrs Barnard , Sixth Form Centre Manager by 4th
September 2019 to sfcmanager@bennett.kent.sch.uk or by hand at the school office.

*This induction sheet can also be found on the Bennett Website*

Attendance Expectations and Routines for Registration


It is a requirement for every student to attend Registration.



Students should be in school and in Form Rooms for Registration by 8.45am at the latest.



If a student is late, they must enter the school through Reception, and sign in on the
Vericool screen, using their finger, noting the reason for their lateness.



If a student has been asked to undertake a task during Registration, they must sign in on the
Vericool screen in advance of this task, to ensure they obtain their morning registration
mark.



To register for the Vericool system students must go to the Finance Office and have an
imprint of their finger recorded.



If a student finds that they cannot use the Vericool system, they must return to the Finance
Office and have their finger print redone, and advise the main office.



If a student is absent for a medical appointment or illness, the Parent or Guardian must
notify the School Office by either telephone 01892 521595, letter or email to
absence@bennett.kent.sch.uk. If possible, please provide medical evidence such as
appointment cards/letters etc.



Students are allowed 3 University Visits per year, permission forms are available from Mrs
Blake or Mrs Barnard. These must be completed and signed by the subject teachers of the
lessons the students are missing, in advance of the visit. The form must then be handed
back to Mrs Blake or Mrs Barnard for annotating on the register.



Students are only allowed off site at lunch time, provided the Parent or Guardian has given
permission, and they sign out and sign back in on the Vericool system. They can only be out
of school, from 12.40pm until 1.25pm, they must leave and return to school through
Reception.



Students must remain in school for all lessons and study periods. Study areas are provided
in the Sixth Form Centre, the Learning Resource Centre and C1.



Students must register using the Vericool system for private study periods, and for
scheduled lessons where the class teacher is ill, to ensure they obtain a registration mark.



Students must not leave school until 3.35pm
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Bennett Memorial School
Sixth Form Dress Code

Bennett Memorial School acknowledges the importance of the Sixth Form as leaders of the school.
Sixth Form students play a vital role in the smooth organisation of our community as well as
providing leadership and role models for younger students. Your conduct, including dress and
appearance is an important part of this; as such you are expected to dress formally and smartly for
school.
The Sixth Form Dress Code is as follows:
GIRLS
 A smart, plain, dark coloured business suit, either a skirt suit, dress suit or full length trouser
suit, to be teamed with a smart plain tailored top. Girl’s skirts or dresses should be of a
respectable length, nearer to the knee than the mid-thigh
 Girls wishing to observe Islamic dress may wear a simple headscarf (hijab) which should be
of a plain colour. Items of clothing which fully or partially cover the face are not permitted.
BOYS


A smart, plain, dark coloured business suit with a smart plain shirt and tie. Plain, smart v
neck sweaters may be worn underneath the jacket in cold weather.

Suit jackets need to be worn by both boys and girls at all times.
Footwear for both boys and girls should be smart and business-like shoes (you must be able to polish
them).
Outdoor coats for both boys and girls must be smart, plain and dark coloured.

The following restrictions apply in all circumstances:
 No shorts of any type, including business shorts
 No “beachwear” including flip-flops and strappy tops
 No leggings/ treggings
 No boots with visible fur trim, no trainers or plimsoll style shoes
 No jeans or denim or corduroy of any sort or colour
 No sportswear including trainers, sneakers, tracksuit trousers, sweatshirts or hoodies
 No leather, or leather style jackets, skirts or trousers
 No extremes of fashion, jewellery or make-up
 No piercings of any sort for boys. Girls are allowed one pair of discreet earrings in lobes only.
Nose studs or any other facial piercings are not allowed.
 Girls or boys may not have extreme hairstyles eg unnatural or contrasting colours, extremes
of length or shaved patterns in hair. Hair should never be shorter than number 2. The style
must also be appropriately tapered between the shorter sides and back and any longer hair
on top. Hair at the front must be short enough that eyes are not covered.

Students who are studying art or technology are expected to provide a suitable overall to protect
their clothes in practical lessons.
Students are expected to change into kit for P.E. lessons or team sports while at school and change
back again for any following lessons. The following items are acceptable for PE:
Guild house tops – must be worn by all students for every PE lesson
Bennett branded skorts or shorts
Plain black shorts
Plain black jogging bottoms
Plain black leggings (skort/ shorts worn over)
Black or white socks
Plain black skins (if cold)
Any infringements of the dress code will be addressed by staff in line with the school policy on
sanctions in a fair and consistent manner and may result in the student being sent home in order to
change. In these circumstances it will be the responsibility of the student to catch up on any missed
work.
The Director of Sixth Form may be consulted about individual outfits and suitability of items of
clothing. In all cases on matters relating to the dress code the judgement of senior members of staff
is final.

Sixth Form Dress Code
Rationale of the dress code
I.

II.

III.

IV.

V.

The 6th form are the leading students in the school community. Sixth form dress therefore
sets the tone and the standard for the rest of the student body and is in keeping with the
smart staff dress code.
Sixth form dress needs to reflect the nature of student’s purpose in school. Students should
value and respect themselves and others. Dress that is smart, dignified and modest reflects
this purpose through the respect it shows to others and the seriousness of intent that it
demonstrates. Consequently, dress more appropriate for the beach or going out with friends
is not appropriate for Sixth form students.
Sixth form study is about encouraging independence of mind and an intellectually creative
mind. The dress code should be able to reflect a student’s individuality without
compromising the school’s high standards.
Many 6th form students will go on to professional or skilled jobs where there is a dress code
that reflects the ethos and status of that company or organisation. The 6th form dress code
therefore acts as a bridge between education and employment.
Sixth form students work with teaching and support staff in a professional capacity. Sixth
form dress needs to reflect that professional relationship.

*This Welcome Pack and induction sheets can also be found on the Bennett Website*

PE and PE Kit requirements
As part of the Year 12 core curriculum students have 2 hours of PE timetabled every Wednesday
afternoon. Students will follow a carousal of activities throughout the year culminating in interhouse competitions in the summer term.
Uniform requirements:
Guild house tops – must be worn by all students for every PE lesson
Bennett branded skorts or shorts
Plain black skins (if cold)
Because existing students are reallocated to new tutor groups in September, they may need to
change their PE t-shirt to reflect their new guild colour. There will be an opportunity to swap house
t-shirts at the beginning of the year or alternatively these can be purchased from Simmonds.
External students joining us, who are interested in purchasing second hand PE uniform, are welcome
to contact Mr Shuster (shuster@bennett.kent.sch.uk) to discuss the availability of kit to purchase.
New items can be purchased directly from Simmonds. Guild colours will be provided in September.
We expect students to be wearing their appropriate house colour t-shirt from their second PE lesson
on Wednesday 11th September.
Kind regards

Mrs Croft
Head of PE

*This Welcome Pack and induction sheets can also be found on the Bennett Website*

Lunchtime Conduct and Extra-Curricular Activities

Lunchtime Activities
We have a full programme of extra-curricular activities available to Sixth Form students at lunch,
including the Duke of Edinburgh programme, Senior Debating and Sport. Several departments run
revision workshops and subject support sessions.
The Sixth Form Centre has a common room atmosphere at lunch where students may eat their lunch
and socialise. Members of the Sixth Form team are also available in the Sixth Form Centre at
lunchtime and we use the opportunity to meet more informally with students.
Lunchtime Conduct
As you may also be aware, one of the privileges we give to Sixth Form students is the opportunity to
leave the school site at lunchtime. The relatively small number of students who do choose to leave
the site do so because they wish to purchase lunch from shops in St John’s Road, attend
appointments they have scheduled at this time, or simply to enjoy the opportunity to get some fresh
air and a walk.
Naturally, it is very important that student conduct off site is exemplary, and does not cause any
complaint from our neighbours, local shopkeepers or any other member of the public. Interactions
with members of other school communities should be friendly but students must not congregate in
large groups, for example in St John’s Park. Students may not smoke.
When leaving the site students must use the Vericool system to indicate they have left the premises,
and use the same system to indicate they have returned, so that we have an accurate record of who
is in school for Health and Safety reasons.
Departure from school must be via reception and students must return by 1.25pm, also via
reception. If we have any cause for concern over students' conduct or punctuality, we will remove
the privilege.
If you wish to allow your son or daughter to leave the site at lunchtime, we require authorisation
to allow this, which can be found at the bottom of the Routines and Protocols Reply Slip. Please
return all induction sheets to Mrs Blake/Mrs Barnard, Sixth Form Centre Manager by 4th
September 2019 to sfcmanager@bennett.kent.sch.uk or by hand at the school office.
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Plagiarism in Coursework, Non-Examined Assessments and UCAS Personal
Statements
Many of the A level and Diploma courses at Bennett require students to complete coursework and
non-examination assessments. These assessments form part of the student’s final A level or Diploma
outcome. It is very important that the work completed for the task is the student’s own work.
The Joint Council for Qualifications, which represents all the examination boards, states that:
“Plagiarism involves taking someone else’s words, thoughts or ideas and trying to pass them off as
your own. It is a form of cheating which is taken very seriously.”
When students have completed their work, before the marks are sent to the examination board,
students are required to sign an authentication statement confirming that the coursework produced
is their own work, and that they have followed the examination board regulations. These regulations
state that:




“the work which you submit for assessment must be your own”;
“You must not copy from someone else or allow another candidate to copy from you”;
“If you copy the words or ideas of others and don’t show your sources in references and a
bibliography, this will be considered cheating.”

There are serious consequences for breaking these regulations. Students who cheat risk the integrity
of the work of all other students and the reputation of the school. Students who plagiarise work can
face permanent exclusion from the school. The examination board will also apply their own
penalties, which can include being disqualified from all subjects and barred from entry for a period.
When students prepare their UCAS personal statements as part of their application to university
they must ensure the personal statement is their own writing. UCAS and examination boards have
powerful software, which is applied to student’s work in order to check that it is original. If a student
copies all, or part, of their personal statement for their UCAS application they may also find
themselves disqualified from the university admissions process.

Good practice




Tell your teacher if anyone else has given you advice or guidance on your work, so that the
nature of this assistance can be recorded.
Meet deadlines so that you teacher has time to guide you and help you sort out any
problems before it is too late.
Take care of your work. Do not leave it lying around. Keep your password for the school
network secure. Collect any work you send to the printer and destroy any copies you do not
need.
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On-line Safety – Code of Conduct
This code of conduct applies at all times, whilst using school equipment. User areas on the
network will be monitored and the school reserves the right to delete unsuitable files,
intercept e-mails and to block sites considered inappropriate in school. All users are
required to follow the conditions laid down in the policy. Any breach of the conditions may
lead to withdrawal of the user’s access to the network as well as the Internet and will also
be considered a disciplinary matter.
General Network Use
• Only access the network using your own username and password, which must not be
given to any other person.
• Do not trespass into other users’ files or folders.
• Check work for accuracy before printing and avoid wasting paper by unnecessary

printing.
• Treat the computers with respect – any attempt to damage equipment will result in

disciplinary action.
• Only work data files may be loaded from a memory stick into your area.
• Do not use the network in any way that would disrupt use of the network by others.
• Use of a computer system without permission or for a purpose not agreed by the school

could be a criminal offence under the Computer Misuse Act 1990.
• Inform a member of staff immediately if a security problem is identified. Do not

demonstrate this problem to others.
• Students’ Personal Computer equipment must not be plugged into the school network

without prior consultation with the ICT Technical staff.
Internet Access
• Only sites that are appropriate for educational use should be accessed.
• The internet may only be used under supervision. 6th Form are allowed unsupervised

access but the privilege will be withdrawn immediately should this be abused.
• Files must not be downloaded without permission from the teacher concerned.
• Copyright and trademarks must be respected. Text and pictures must not be copied from

the Internet without acknowledging their source.
• No unauthorised software or games may be downloaded or played on the school

computers.
E-Mail
• Users are responsible for e-mail they send and for contacts made. E-mail must be

carefully written and polite.

• There must be no sending, accessing, creating or displaying of offensive language, sounds

or images which are likely to cause offence, inconvenience or needless anxiety.
• E-mail may only be sent using the official school e-mail address:-

username@bennett.kent.sch.uk Anonymous messages must not be sent. E-mail use is
provided primarily for educational purposes.
• No home addresses, telephone numbers, personal information or photographs of

yourself or others may be given to any strangers contacted over the network.
• Any unpleasant messages or material received must be reported immediately to a

member of staff. Check with a teacher before opening any e-mail attachments or
completing online questionnaires or subscription forms.
Disclaimer
There will be no warranties of any kind, whether expressed or implied, for the network
service offered by the school. The school will not be responsible for any damage suffered
while on the system. These damages include loss of data as a result of delays, nondeliveries, or service interruptions caused by the system or your errors or omissions. Use
of any information obtained via the network is at your own risk.
Top tips for keeping safe on-line
• Be careful about what you share on-line. Only chat to people you have actually met.
• Never give personal information (including name, address or telephone number) to anyone
without the permission of your parent/carer
• Never arrange to meet anyone offline without first consulting with your parent/carer, or
without adult supervision
• Always report anything that makes you feel uncomfortable.

Acceptable use of the school’s ICT systems and internet: agreement for students

When using the school’s ICT systems and accessing the internet in school, I will not:
•

Use them for a non-educational purpose

•

Use them without a teacher being present, or without a teacher’s permission

•

Access any inappropriate websites

•

Access social networking sites (unless my teacher has expressly allowed this as part of a learning
activity)

•

Use chat rooms

•

Open any attachments in emails, or follow any links in emails, without first checking with a
teacher

•

Use any inappropriate language when communicating online, including in emails

•

Share my password with others or log in to the school’s network using someone else’s details

If I bring a personal mobile phone or other personal electronic device into school:
•

I understand that I must not use it during the school day and it should be switched off at all
times

•

If I use my mobile phone without permission it will be confiscated

•

If, despite the rules, I use my mobile phone or device to access the school network I understand
that the websites I visit are visible to the school without the need to look at my device

I will immediately let a teacher or other member of staff know if I find any material, which might
upset, distress or harm me or others.
I will always use the school’s ICT systems and internet responsibly.

Student Name:

Signed (student):

Date:
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SIXTH FORM TRIPS 2019-2020
Sixth form at Bennett is an immensely exciting time and comes with a wide range of opportunities.
In order to help parents and students prepare for some of these and their associated costs I have set
out below an overview of planned residential trips for 2019-2020. This does not cover all day trips
and other events, which may run, nor does it cover all possible costs a student may encounter during
their sixth form study at Bennett. The sixth form team will write at the beginning of the academic
year about other costs such as leavers’ events for year 13 in the summer. However, I hope that
knowing about these bigger opportunities and costs will help families to budget and make informed
choices ahead of receiving the full details on these trips when they are published. You will note that
there are a few subject-related trips, which are essential for students. In cases of financial hardship,
please write to the head teacher.
Yours sincerely,

Chris Woollett
Assistant Head
Curriculum and Communication.
Bennett Memorial Diocesan School
woollett@bennett.kent.sch.uk
tel. 01892 521595

*This Welcome Pack and induction sheets can also be found on the Bennett Website*

Subject

Trip destination and nature of
activities

Dates or
approximation

No of
students

Year group in
2018-19

Approx. cost

Essential to
curriculum?

Trip lead teacher

n/a

Austria – Ski trip

14th – 22nd
February 2020

40

12-13

£1010

Mr Northcote

no

Geography

Slapton Ley Field work

3rd-7th February
2020

Approx 40

12

£400

Miss Hubble

Yes for all Y12
Geographers

Biology

Juniper Hall Centre Field work

Term 1 of year 13

40

13

c.£250

Mr Walker

Yes for all Y13 Biologists

Duke of
Edinburgh
Gold Award
programme

Training and expeditions, UK
National Parks

March, April and
October 2020

30+

12-13

£600

Mr Morris

No

Latin

Latin trip to Rome: site visits to the
best of the Ancient World: the
Forum, Colosseum, the Pantheon,
Ostia Antica etc.; a wonderful
opportunity for GCSE & A level
students to see first-hand the
places they read about in Latin.

Feb/March 2020

10-15

11-13

c.£550

Mr Bryant

No

n/a

Taize : Set in the heartland of
France this rural getaway is more
than just a spiritual retreat. It is
actually a social hub where young
people from across the world join
together to explore and enjoy life
and reflect on what their priorities
will be going forward.

July Activities’
week 2020

Up to 20

11-13

£250max

Mrs Bowie

No

Subject

Trip destination and nature of
activities

Dates or
approximation

No of
students

Year group in
2018-19

Approx. cost

Trip lead teacher

Essential to
curriculum?

n/a

Rome Trip
An exciting opportunity to explore
cultural and historic sites in one of
the most dynamic cities in the
world. Also includes a visit to
beautiful seaside resort Sorrento; a
visit to Pompeii; a climb of Mt
Vesuvius and a visit to Naples-the
home of pizza! This sixth form trip
has wide appeal and has been
running for many years.

10th-18th July
2020

40

12

£850-£950

Mr Cooke

No

July 2020

20

12-13

TBC

Mrs Frederick

No

July 2020

TBC

All

TBC

Mr Johnson

No

Physics

Music

CERN, Geneva TBC
Visit for students interested in
STEM to see the operations taking
place at the Hadron collider.

Prague July 2020, Orchestra tour
TBC

Subject

Trip destination and nature of
activities

Art

Art and photography trip
details TBC

Dates or
approximation

No of
students

Year group in
2018-19

Approx. cost

Trip lead teacher

Essential to
curriculum?

TBC
February 2020

TBC

30

TBC

Mrs Nyemann

D of E Gold Award

Dear Bennett Parent,
We are delighted to offer all Bennett students aged 16 or over the opportunity to enrol on the
largest youth award programme in the world, in particular the character-forming Gold level of the
Award.
Continuing with the Award at Gold level is an exciting prospect and completing the Gold Award
during your time in the sixth form is a great accolade. You will have achieved an outstanding award
worthy of an invitation to a Royal Palace to receive your Award from a member of the Royal Family!
Without doubt, this Award is highly recognised worldwide by both industry and universities and will
set you apart as a candidate worthy of interview. In fact, there are national companies who
guarantee to interview Gold Award applicants.
Enrolling on the Gold D of E by the start of Y12 allows students to complete their Award before
leaving school at the end of Y13. However, there is no requirement to do so, and you have until your
25th birthday to complete it and many universities will help with the D of E programme. After leaving
Bennett there will always be the ongoing support from the DofE Centre at Bennett Memorial but by
far the most optimal programme of completion falls within a student’s time here in school. This
programme, below, allows you to complete the Award before the A2 examinations in Y13.

Award Programme

Volunteering

Physical

Skills

Minimum 1
Hour a week
for 12
months

Minimum 1 Hour a
week for 6 months plus
an additional 6 months
in one of the sections.

Expedition
Attend a 3-day, 2-night
advanced navigation
training event.
Plan, train for and
complete a 4-day & 3-night
Practice and separate
Qualifying Expedition.

Direct entrants must undertake an additional 6 months in either the
Volunteering or the longer of the Physical or Skill section.

Residential

Undertake a shared
activity in a
residential setting
away from home for
5 days and 4 nights
with others you
don’t know*.
*You may attend a
residential with one
other person known
to you. Conditions
apply.

Understanding the Time Requirement
It is important to understand the time requirement for the section activities. Six or twelve months must be
undertaken at a minimum of 1 hour per week. If attendance for a week, or more, is missed due to holiday or
because the activity is seasonal then additional weeks must be added. Six months would therefore be 26
attendances of at least 1 hour a week over at least a six-month period.

There is no requirement to have completed the Silver Award to enrol on Gold. Direct enrolment at
Gold is welcome. The minimum age requirement is 16 years old.
Direct entrants should attend both of the New Forest training weekends (at no extra cost) to ensure
navigation skills are second nature.
At Bennett Memorial, we include the weekend of advanced navigation and wild camp training in the
New Forest. This is far more advanced than the level of training required by the Award scheme and
sets the participants up for a more enjoyable challenge. Additionally, we also include the Emergency
First Aid at Work Qualification (EFAAW), valid for three years. Participants will be leaving Bennett
and entering the workplace or University as a qualified First Aider.
Emergency First Aid at Work courses will take place during December 2019 and January 2020.
As soon as you have enrolled on the Award then you can start your sectional activities. If you did the
Silver Award, you can continue with the same activity or try something new.

Enrolment, Training and Expedition Costs
Enrolment initial cost: £125.00. This includes the enrolment fee with the Duke of Edinburgh Award
scheme, Bennett DofE Award Centre resources and training, the New Forest Training Weekend and
the Emergency First Aid at Work Qualification.
EFAAW

9am-5pm

Saturday 30th November 2020
At Bennett Memorial School, Cutbush, C1/C2

Expedition Training Friday, 13th March to Sunday, 15th March 2020
Expedition Training Friday, 20th March to Sunday, 22nd March 2020.

OR

You must attend one of the above weekend training courses as a minimum.

This is a practical advanced navigation, camp craft and team building weekend. We will be based at
Red Shoot camping park and at a permitted wild camp in the New Forest.
All participants must attend the Training Weekend to be allowed to proceed to the Practice and
Assessed Expeditions.

Expedition Dates and Costs:
Practice Expedition, Brecon Beacon National Park
April 2020.

Monday 6th to Saturday 11th

Assessed Expedition, Yorkshire Dales National Park

Sunday 25th to Saturday 31st October 2020.

Costs for 2020 expeditions:
We are pleased to maintain the price for the Gold Award for the fourth year without
increase.
Practice Expedition. April 2020 £225.00
Assessed Expedition. October 2020
£250.00
How to Enrol
Please complete the attached enrolment form and return to the DofE Centre, C1. Please log on
to www.parentpay.com to pay this, noting that the first payment of £125 includes the enrolment,
the New Forest training weekend and the EFAAW. Further payments for the practice and assessed
expeditions can be made on ParentPay at any time but will be requested three months prior to the
start date of expedition. Payment by monthly instalments is also acceptable by arrangement.

Enrolment Deadline
We encourage students to enrol as soon as possible, the training for the Gold Expeditions will start
during Term 2 2019. You must enrol by 29th November to be included on the Emergency First Aid at
Work (EFAAW) course the following day.
Please ensure you complete all three Silver activity sections and upload assessor reports. A Gold
activity section cannot start until the corresponding Silver section is completed.
There is no cap on numbers undertaking their expeditions. In the past, we have managed
expeditions with 7 teams and over 40 participants. In the current Year 12 we have over 30 students
enrolled on the Gold Award.
Bennett Memorial staff hugely support the programme. At the Gold Award, we bring in Mountain
Leader qualified staff to assist with the New Forest training weekend and to help supervise on
Expeditions. Additional volunteers are also welcome to assist with driving logistics, catering on
expeditions and helping to man checkpoints. Volunteers on the Gold expeditions are
accommodated, well looked after and usually join the Mountain Leaders when walking and
supervising the teams.
If you would like to become involved as an Expedition Supervisor or Assessor then please contact
me. For every two teams on practice and assessed expeditions we must have a minimum of one
trained Supervisor. Assessors can only assess a maximum of two teams.
Supervisor and Assessor Training will be delivered to the requirements of the Award scheme at
Bennett Memorial or locally. This is a zero cost, one-day course. The Expedition Supervisor
certificate is transferable to other units and is valid for five years.

The Award
The Gold Award at Bennett Memorial School has had a tremendous response with more students
enrolling each year. We usually have 30 to 40 students to start their Award each year but are always
keen to take more.
The minimum period in which you can complete the Gold Award is 12 months. With the training and
expedition tailored to complete before the final run to A2 examinations in the summer of 2021.
You actually have until you are 25 years old to complete the Award.
Direct entrants to the Gold level are welcome; there is no requirement for the Bronze or Silver
Award to be completed before enrolment on the Gold. Direct entrants should complete an
additional 6 months in one of the 12-month sections.
Students new to the sixth form at Bennett can enrol with us for Gold. If you have previously been
enrolled on Bronze or Silver elsewhere then your eDofE account will simply be transferred over.
If you have completed the previous levels of the Award then, for the activity sections you can
continue with the same activities or choose new activities.
To assist with completing one section of the Award, participants may use curriculum lessons each
Wednesday afternoon to complete the Physical, Volunteering or Skill activity section.

Volunteering Section
Please be aware that you cannot volunteer for a commercial organisation, for instance a vet or local
shop. The Duke of Edinburgh Award take the view that you are possibly taking a paid position.
Volunteering should, wherever possible, be for a charity. If in doubt, ask me. It would be a shame to
spend 12 months volunteering for an organisation to find that it would be disallowed.
Within the DofE Centre at Bennett, we are able to offer volunteering opportunities. Please see me
for full details. Essentially this will include some equipment maintenance, helping with several office
tasks (work experience) and, most importantly, helping to train and encourage the Bronze Award
participants in Y10 to complete their eDofE planners, helping to upload activity evidence, helping
with the expedition planning and to help Supervisors on expedition training, practice and assessed
weekends. A one-day certificated DofE Expedition Supervisor course is also available.
Skills Section
If you are completing a ‘Skill’ that requires evidence such as cooking, photography, art, sports
appreciation or learning about a charity or trade then you must provide evidence of the activity.
Parents cannot sign off an activity as an Assessor. I will write the Assessor report, so let me have a
file of photos or project work from the activity. Keep a log of what you have done, times and dates.
All of the supporting evidence can be uploaded to your eDofE account.
Within the DofE Centre at Bennett, we are able to offer a skill opportunity for a small group of Gold
Participants. This is using Wednesday afternoon to design, write and produce a series of short
promotional and instruction videos to be used in Bronze Training to Year 10 students.

Physical Section
Most sporting activities are included in this section. If in doubt, please ask as there are some ‘sports’
which are actually listed under skills, for instance shooting is listed as ‘Marksmanship.’
e-DofE
All participants have an online eDofE account. Please keep this up-to-date with activity details and
upload your evidence. In due course, you can upload your activity Assessor Reports (found in the
Gold Participants’ Handbook).
Recording activity participation
It can be difficult proving that you have completed an activity, particularly where this is an individual
activity such as running or cookery at home. I suggest you download and print the activity log sheet
available on the school website. Every week when you complete the activity, record what you have
done; when you have completed the activity upload the log sheet as evidence and ask your Assessor
to complete the Assessor Report. Activity log sheets and Assessor report forms are available on the
school website. Find these on the Duke of Edinburgh Award section, under co-curricular.
Training and Support
Training and support towards achieving the Award, in particular the expedition planning, will take
place each Tuesday during lunchtime. Participants (as whole teams) should attend from 12:45 to
1:30pm this commences in Term 2 and planning will take place in room C1.
Expedition teams will be required to attend one planning session a week.
It is important to attend weekly in order to proceed to the Expedition section of the Award.
Training sessions are suspended during exam periods and study leave.
After enrolment you will receive a Gold Participant Handbook from DofE, this contains a lot of
additional information and a helpful card for sectional Assessors to guide them with their assessing
duties. Once you have completed a section, you will need to arrange for your Assessor to complete
the report card with details of the activity undertaken, this will need to be scanned and uploaded
onto your personal eDofE account. Alternatively, an Assessor can load a report online through
eDofE, this report will come to me for verifying. All his Assessor needs to do this is your eDofE ID
number (issued at enrolment) and internet access.
eDofE account activation and training will be ongoing.

Progression of the Award Programme at Bennett Memorial School:
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Expedition Section
The expeditions at Gold level take place in what is termed as ‘wild country’. Generally, these areas
are the National Parks in the UK. Expeditions are 6 days for the Practice and 7 days for the Assessed
with two days for travelling by minibus to the expedition area and 4 days on expedition. On the
Assessed Expedition, we allow an extra familiarisation day.
Accommodation during the expedition is by camping at farm sites; ‘wild camping’ is also possible, this
is camping away from any support or facilities such as water and toilets. Base accommodation is either
bunkhouses or Youth Hostels.
At this level and in the wild country environment, the ‘leave no trace’ policy becomes essential, the
Expedition Supervisors ensure we all stick to this policy; individuals are responsible for carrying all
their own rubbish.

Brecon Beacons Wild Camp
Expedition teams comprise 5 to 7 people.
Additionally for this year, we are able to offer a Gold Expedition programme on the water, using bell
boats travelling against the flow of the River Thames. This is with our Approved Activity Provider, Ben
Bullen Adventures Ltd. For more details visit www.benbullenadventures.co.uk.
In 2018 we investigated the possibility of an expedition on horseback, unfortunately this did not
materialise but we have found a pony trekking company who will provide us with ponies and
instructors. We would need a team of six to make this viable.
If you and a group of friends are interested then please get together, come, and see me in C1.

Training and Expedition Planning
Other than the New Forest training weekend, all training, the First Aid course and expedition planning
will take place at school.
Expedition planning is completed in teams so that all members have input in the choice of route and
all take part in making detailed route cards. This ensures that no one person takes a lead role and all
have an opportunity to learn from the experience and to decide on the type of venture undertaken.
Supervision of participants during expeditions in wild country is carried out by Mountain Leader
qualified staff and volunteers. On the Practice Expedition, all teams are closely supervised for the
first day as a minimum, for the following three days the supervision will be reduced to a point where
the team is remotely supervised and seen at camp in the evening.
Even when on the unsupported Assessed Expedition, the teams are still monitored on a daily basis by
their Supervisor in addition to the observations made by the Assessor. In the event of poor weather,
the supervisors close up and keep in touch with participants.
Expedition planning is a long process, taking about an hour a week. We start planning several months
before an expedition and compile routes, route cards, map tracings, alternative severe weather
routes, venture project details, menus, equipment lists and a wild country application form. All this
has to be finished and sent to the DofE Network Coordinator for the region we propose to visit. They
are then in a position to advise us of any local access difficulties.
It is obviously understandable if a participant cannot make all of the planning sessions; however, you
are expected to be an active member of the team.
Whether walking, cycling, canoeing or riding the expedition section all participants will complete the
Expedition Training in the New Forest.

The Expedition
The prospect of a four-day expedition is keenly anticipated by most.
We tend to keep to England and Wales for the expedition week, costs of travelling further afield to
Scotland or the continent are likely to put the Gold Award out of reach financially for many people
and there is no requirement for the expedition to be undertaken in remote areas of the world. The
UK has plenty to offer.
At Gold level, we expect and the terrain demands a high level of organisation, navigation and
camping skills. The weather in the British mountains can be unpredictable and on occasions severe.
On arrival at a campsite, tents must be put up quickly and a cooked meal produced, the camp area
must be kept tidy and organised to avoid personal kit becoming wet.

Peak District

Snowdonia

Yorkshire Dales

Brecon Beacons

Personal Fitness
There are considerable risks associated with strenuous exercise when not physically prepared. Not
least you will find it particularly hard and painful to walk with an expedition pack if unfit.
As well as walking to get used to your boots and equipment you must undertake a period of cardio
vascular endurance training, this could include gym work, swimming, walking, cycling and jogging or
running.
I suggest you get together with your team for some organised local walks, this will help you find a
walking speed for your team. You could also carry a light rucksack and practice some navigation.

Food, Hygiene & Menu
Menus are planned and food purchased as a team. Participants must also cook as a team on each
expedition. Each team must have at least one hot meal each day when on the expedition, that meal
should be breakfast or dinner, with a recommended maximum cooking time of 15 minutes.
Participants must carry the following food:
4 lunches, 3 breakfasts, 3 evening meals plus, emergency rations*
A minimum of 1 litre of water, high energy sweets and treats.
*Emergency rations
Emergency rations become very important at Gold and is not an exercise. In the event of an accident
or serious incident especially if this is on the last day then the team may have to rely on emergency
supplies. Rations are easy to eat food giving quick energy; chocolate, flap jacks, boiled sweets, dried
fruit and nuts are all good. We recommend in addition that there should be a small meal as well. The
rations must be sealed in a bag, kept in the rucksack and not opened unless in an emergency.
Rations are checked at the start and end of the expedition along with other essential safety
equipment!
It is vitally important that all participants have a good breakfast with a warm drink. Some
participants actually skip breakfast with detrimental consequences. We encourage participants to
plan a breakfast they will look forward to having. A high calorie count is essential with possibly as
much as 5000 calories a day being used.

Top Tip:
Porridge oats with powdered milk, adding sugar, cinnamon, nutmeg, raisins, chocolate, etc. to
taste. Mix in a sandwich bag, then simply pour hot water in the bag and eat out of the bag. No
washing up! And a great way to keep your hands warm. Slow releasing energy to get you well
past lunch if required.
Museli with instant custard. Make up a packet of instant custard and pour onto a mug of museli.
Surprisingly delicious and very sweet!
Equipment
Each participant must have suitable personal equipment for a week outdoors in the British
mountains. This does not mean that you have to spend hundreds of pounds on arctic standard
clothing, however a good pair of boots (3 Season), quality woollen socks and good waterproofs will
be money well spent. Generally, walking trousers and a couple of fleece tops will be sufficient as well
as a 3 season sleeping bag and cotton liner.
Maps, compasses, tents, stoves and fuel are supplied by the school. Other equipment is available to
borrow.
Personal kit is checked by Supervisors and Assessors before the expedition. This is to make sure that
all essential kit is being carried and non-essential is left behind.
Ideally for expedition you should have 2 sets of clothing, one set to walk in and one set to wear in
camp and sleep in, this second set must be kept dry.

Expedition Kit List
Personal clothing for 4 days.
 Strong soled walking boots (trainers are not permitted)
 4 pairs of thick socks. One pair per day. (School/sport socks are not suitable and do not cushion
the foot). A wool rich woollen trekking sock is essential
 2 pairs walking trousers – no jeans/jogging bottoms
 2 shirts
 Warm jumper
 Fleece
 Underwear for 4 days
 Waterproof jacket, with hood – essential it is waterproof
 Waterproof over-trousers
 Clothes to sleep in (kept dry).
Personal kit
 Rucksack 65ltr minimum (80 ltr recommended)**
 Rucksack waterproof liners (or strong plastic bags/ rubble bags)
 3 season sleeping bag + liner**
 Sleeping mat**
 Personal first aid items / medication
 Watch
 Small quantity of money to make a telephone call
 Notebook and pen or pencil
 Torch and spare batteries
 Emergency rations in a sealed bag
 1 litre water bottle
 Knife, fork, spoon; plate, mug and bowl
 Toiletry bag (Tooth paste, tooth brush, small hand towel, wet wipes, toilet paper & nappy
bags)
 Whistle
 Sun hat / cream / sun glasses or woolly hat & gloves depending on the time of year
 Gaiters
 Shorts if appropriate
 Emergency Survival Bag**
 Trekking Poles**.
Group kit (divided among the group)
 Tent, Cooking stove and fuel*
 Small bottle of washing up liquid & scorer sponge
 Tea towel
 Trowel
 OS Map, Compass & Map case, High Vis Jacket, Permanent pens*
 Digital Camera
 Plastic bags for rubbish
 Food for the 4 days
 Matches (in a small container to keep them dry).
* Supplied by school.

**Available to borrow.

Mobile Phones
The use of mobile phones for social calling and texting is not allowed during the expedition,
including at the campsite. This is to encourage the sense of independence within the team. Phones
must be switched off, sealed in a waterproof bag and kept in rucksacks for use only in an emergency
or an important need to contact their Supervisor.

Should you have any question regarding the Gold programme or requirements then please do not
hesitate to contact me.
I hope you consider enrolling on this highly regarded Award. To date we have 128 students from
Bennett Memorial who have completed the Gold Award with many attending the Gold presentations
at St James’s Palace and Buckingham Palace.
Yours sincerely,

Chris Morris
Mr Chris Morris
Mountain Leader
Duke of Edinburgh Award Coordinator
E: morris@bennett.kent.sch.uk
Tel: 01892 521595

EFAAW
Saturday November 30th 2019, C1 & C2 Bennett Memorial School. (Additional date in early 2020 TBC).
9:00 am to 5:00 pm.

Notebook and pen: packed lunch and comfortable clothes required.
Joining Instructions will be issued by our Training Provider.

Gold New Forest Training
Either: Friday 13th to Sunday 15th March 2020
Friday 20th to Sunday 22nd March 2020.

OR

Direct entrant participants are expected to attend both weekends at no extra cost to better
prepare for the navigation challenge.
Packing: Expedition Rucksack with standard kit & small travel bag for spare clothes additional
sleeping bag or blanket if forecast to be cold (kept in minibus).
Monday 9th & 16th March 2020
12:40
Check and label tents, stoves, etc.
Tuesday 10th & 17th March 2020
12:45
Final trip briefing. Weather Forecasts and Adapting Plan accordingly.
Friday 13th March / 20th March 2020

Travel & training day

08.15
Staff Car Park, Load Van, Rucksack, tents and stoves, all group kit
12:35
Get Changed, packed lunch in C1, depart as soon as possible
15:30 Arrive New Forest
Navigation refresher and measuring distance by pacing & timing
Venture Project research
Safety and personal hygiene talk
20:00
Walk to Red Shoot camp site
Evening Team building Exercise and discuss personal objectives.
Day 1 – Saturday 14th March /21st March 2020
8:00am
8:45am

Walking & training day

Breakfast & De-camp
Start of morning session & two day expedition for direct entrants
Food & hygiene
Navigation: 100m pace, timing, compass, map, etc.
Practical navigation training
Navigation exercise in pairs finding locations
12:30pm
Lunch
Start of afternoon session
Emergency procedures: practical stretcher, emergency camp/ benighted
Navigation exercises to second wild camp
Set up camp, timed, simulated emergency, poor weather, etc.
Benighting procedure, emergency camp location and procedures
Emergency first aid practical and discussion
Weather discussion

Evening
Evening meal
Night Navigation exercise around a controlled area
Poor visibility and adverse weather talk.
Wild Camp night 2 – Fritham Farm.
Day 2 – Sunday 15th March / 22nd March 2020

Training and return travel day

7:30am
8:45am

Breakfast & De-camp
Start of morning session
Food & Hygiene
Review night navigation exercise
Navigation exercise in teams under practice expedition conditions and remotely supervised
2:00pm
Finish at Cadnam Pool: Sort equipment, dry tents, team de-brief.
Feedback on Personal Objectives
3:00pm Return Journey to school stopping at Fleet services, please bring a small amount of money to
buy food
6:00pm
Estimated arrival back at Bennett.

Brecon Beacons National Park Wild Country Practice Expedition Schedule
Monday 6th-Saturday 11th April 2020.
Aim
To provide a controlled wild country walking and camping experience and put into practice all
elements gained from the training module. Participants learn from mistakes; test equipment and
food choices, ascertain why mistakes have happened so that further training can be focused on
areas where needed before the qualifying venture. To demonstrate a safe and competent venture as
part of the 20 conditions for the expedition section of the Award.
Delivery
This is a 4-day expedition in wild country, usually the Brecon Beacons or Dartmoor. In addition, 2
days travelling and preparation; supervised by Qualified Mountain Leaders, supported by
experienced parent support with hill walking and camping experience.
Sunrise: 06:40
Sunset: 19:55
Day 1 – Monday 6th April 2020
7:30am

Travel & Preparation day

Participants arrive at school
Pack mini-bus & final kit check
8:30am
Leave Bennett
Lunch at Membury services on M4
Please bring packed lunch or a small amount of money to buy a meal
Evening Evening meal self-catering
Participants will be expected to help prepare meals and wash up
Formal Introductions & final briefing
Kit Check, pack expedition rucksacks.

Day 2 – Tuesday 7th April 2020

Expedition Day 1

7:30am
8:30am

Breakfast, self-catering
Start of expedition
All teams will be closely supervised for whole day
Each team will have a qualified Mountain Leader Supervisor
5:00pm
Arrive at Camp
Cook evening meal & discuss venture project
Overnight camp. Leaders may camp or will return to base camp.
Day 3 – Wednesday 8th April 2020

Expedition Day 2

7:00am
Breakfast & De-camp
8:30am
Start of expedition day
Teams will be under close supervision part or whole day, at Expedition Leader and Supervisor’s
discretion
4:30pm
Arrive at Camp
Evening - Cook evening meal
Supervisors and Leaders return to base camp
Overnight camp
Day 4 – Thursday 9th April 2020

Expedition Day 3

7:00am
Breakfast & De-camp
8:30am
Start of expedition day
Teams will be under close supervision part or whole day, at Expedition Leader and Supervisor’s
discretion.
4:30pm
Arrive at Camp
Evening - Cook evening meal
Supervisors and Leaders return to base camp
Overnight camp
Day 5 – Friday 10th April 2020

Expedition & de-brief Day 4

7:00am
Breakfast & De-camp
8:30am
Start of expedition day
Teams will be under close supervision part or whole day, at Expedition Leader and Supervisor’s
discretion
4:30pm
Arrive at Base Camp
Evening
Evening meal at local restaurant or self-catering. Price included in expedition fee
Overnight camp or Bunkhouse accommodation.
Day 6 – Saturday 11th April 2020

Return journey

8:00am
Breakfast at local restaurant. Price included in expedition fee.
9:00am
Return Journey back to Bennett
12:00 Rest/stop at M4 services. Please bring a small amount of money for snack/lunch
3:00pm
Estimated arrival at Bennett

Please note this outline schedule may change subject to participant numbers, accomodation
availability, etc.

Yorkshire Dales National Park Wild Country Assessed Expedition Schedule
Sunday 25th –Saturday 31st October 2020.
Aim
To demonstrate a safe and competent venture as per the ‘20 Conditions’ of the D of E expedition
section. Assessed by Network Assessors to the high standard expected at Gold Award.
Delivery
A 4 day expedition in a UK National Park, plus 3 days travelling and preparation; supervised by
Qualified Mountain Leaders, supported by experienced volunteers with hill walking and camping
experience.
Sunrise:

06:50

Sunset:

Day 1- Sunday 25th October 2020
7:30am

2:30pm
6:30pm
8:00pm

10:00

Travel Day

Participants arrive at School
Load van and minibuses, final kit check
Travel
Bring a packed lunch or a small amount of money to buy lunch
Arrive Expedition area
Familiarisation walk-small daypacks required
Evening meal
Discuss requirements for tomorrow
Make Own packed lunches for Monday. Ingredients Supplied
Social/board/table games
Lights out.

Day 2 – Monday 26th October 2020
7:30am
9:00am

16:45

Acclimatisation Day

Breakfast
Familiarisation walk local hills – medium daypacks required;
Kit required
Full Waterproofs
Lunch
Fleece, Hat, Gloves
Torch
Survival Bag
Emergency Rations
Small First Aid kit
Tent, Stove, gas and Food (1 set per team)
3:00pm
Teams with remote starts could leave centre to camp near expedition start points
6:30pm
Evening meal
Make Own Packed lunches for 4-day expedition. Ingredients Supplied
Assessor’s pre-expedition checks & final briefing
Team discussion & early night

Note: Expedition start time each day is 7:00am. This is an absolute latest start time. Teams should
aim for a start time nearer to 6.30am and aim to reach camp by 3:00pm. Be aware this is the week
following the daylight saving so it is getting dark earlier, make use of the light at the start of each
day.

Day 3 –Tuesday 27th October 2020

Expedition Day 1

6:00am
6:30am
7:00am
7:00am

Early Wake up, pack Expedition bags, and get ready to leave
Breakfast (Teams with remote starts first)
Minibuses leave with remote start teams
Start of expedition
Assessor briefing, remotely supervised
4:00pm Teams start to arrive at Campsites. Supervisors check all okay & return to base camp
4:41pm Sunset
Evening
Cook evening meal & discuss venture project
Participants overnight camp
Day 4 –Wednesday 28th October 2020

Expedition Day 2

6:00am
Breakfast & De-camp
7:00am
Start of expedition day - Remote supervision
4:00pm Teams start to arrive at Campsites. Supervisors check all ok and return to base camp
4:39pm
Sunset
Evening
Cook evening meal
Participants overnight camp
Day 5 –Thursday 29th October 2020

Expedition Day 3

6:00am
Breakfast & de-camp
7:01am
Sunrise
7:00am
Start of expedition day - Remote supervision
4:00pm
Teams start to arrive at Campsites. Supervisors check all ok and return to Edale YHA
4:37pm
Sunset
Evening
Cook evening meal
Overnight camp
Day 6 –Friday 30th October 2020

Expedition Day 4

6:00am
Breakfast & de-camp
7:03am
Sunrise
7:00am
Start of expedition day - Remote supervision
4:00pm
Teams finish expedition, Assessor debriefs
Walk in to Remote Pick Up
Return to base camp, wash & clean kit
4:35pm
Sunset
7:00pm
Evening Meal
Expedition de-briefing & Social
Day 7 –Saturday 31st October 2020
7:15am
7:30am

Return Journey

Bags and Rucksacks to Minibus and Transit Van
Breakfast

9:00am
4:00pm
4:30pm

Return Journey to Bennett
Stop at Motorway services for lunch (please bring a small amount of cash for this)
Estimated Arrival at Bennett un-pack & clear vehicles
Parent pick up from school.

Please note this outline schedule may change subject to participant numbers, accomodation
avaiability, etc.
Enrolment form overleaf. Please detach and return to Bennett DofE Centre, C1.

Bennett DofE Centre Directly Licenced Centre

Gold Award 2020 Enrolment & Parent Permission Form
Surname: ___________________________Forename(s):
_____________________________________
Date of Birth: ____________

Year & Tutor Group:_______ __________

eDofE ID:_______________
Address:
____________________________________________________________________________
__________________________________________________________________________________
__
Home Telephone Number (Including STD Code)
_____________________________________________
Mother's/Father's daytime telephone number
______________________________________________
Parent email (for Award
Notices):__________________________________________________________
Participants Mobile (Use on Expedition only):________________________________________________

Expedition Programme Permission information required:
Special Dietary Requirements:
____________________________________________________________
__________________________________________________________________________________
___
Special Medical Requirements:
___________________________________________________________
__________________________________________________________________________________
___
Doctor’s Name & Telephone Number:
______________________________________________________
__________________________________________________________________________________
___
Any other information regarding your child which may be of use:
________________________________

__________________________________________________________________________________
___
I give permission for my child to take part in (Please diary all dates and keep free):

EFAAW Course
TBC
Expedition Training
Expedition Training
Practice Expedition
Assessed Expedition

Saturday 30th November 2019 or Saturday January/February 2020
Friday 13th - Sunday 15th March 2020
Attend one weekend only
Friday 20th - Sunday 22nd March 2020
th
th
Monday 6 - Saturday 11 April 2020
Sunday 25th - Saturday 31st October 2020

}

I understand the nature of the activities involved and students will be remotely supervised
by a DofE Supervisor and I give permission for my son/daughter to attend the above dates.
I give my permission to the Supervisor in charge of the group to authorise, on my behalf,
the administration of an anaesthetic or for any other urgent medical treatment.
I have paid the minimum of £125.00 on ParentPay to account ‘DofE Gold 2020’.

Parent’s Signature:
...................................................................................................................…….......
Print Name: …………………………………………………………………………………………… Date:
......................……........
Please check on your calendars (including the School Calendar) to ensure the Participant is able to make
all the relevant dates as we are unable to run additional expeditions.

*This Welcome Pack and induction sheets can also be found on the Bennett Website*

Year 12 Work Experience

Every year we allocate the Activities’ Week at the end of the summer term (13th-17th July 2020) to
work experience for year 12. The aim of work experience is to equip students with valuable
knowledge and understanding of the work place and the skills required to thrive in those
environments.
Work experience also provides the opportunity to test out future career paths or areas of interest.
We aspire for students to seek out the most meaningful work experience they can and to gain the
kind of experience that will serve them well as they compose a university personal statement;
apprenticeship application or job interview.
Quite early in the school year we convene a meeting, usually in line with our PACE programme (PSHE
and Citizenship Education) to promote work experience and get students actively participating in it.
At this point we encourage students to try to secure work experience by Christmas time. There are
bigger companies with programmes, some of which have official opening times later in the academic
year. In these instances it is useful to have something else in place in case a later application is not
successful.
Once students have secured a place somewhere, we will ask them to log those details for us on a
Google form which we will supply the link for. The task of finding work experience is down to the
students themselves but we do give them advice, direction and hopefully inspiration along the way.
During Activities’ Week itself there are a few trips that run every year so some students will not be
able to get work experience that week if they are fortunate enough to be on a trip! Instead they are
advised to find some experience later in the summer holiday.
Sometimes students who are not on trips are offered work experience at a different time in the
summer and it may be an offer too good to refuse. However, as we do not have any alternative
programme in school during Activities’ Week, students will need to make sure they do have
something lined up for that week as well.
Sometimes universities run courses or there are summer volunteering or award programmes such as
NCS which serve as very good wider experience and are also valid alternatives.
In conclusion, it is a good idea to be having discussions over this summer about ideas for work
experience to help prepare for this process when it arrives.

*This Welcome Pack and induction sheets can also be found on the Bennett Website*

16 – 19 Bursary Policy
The 16- 19 Bursary Fund provides financial support to help students overcome specific barriers to
participation, so they can remain in education. We believe that our role as a school is to allow every
child to fulfil their potential and to flourish, whoever they are and whatever their context. The
amount of funding available for each school to distribute has been determined by the government,
with a finite amount of funds to be distributed. Students aged 16 to 19 may be entitled to a bursary
to help with education-related costs if studying at school.
Eligibility
To be eligible to receive a bursary the student must be aged under 19 on 31 August in the academic
year in which they start their programme of study and satisfy EFA residency criteria.
Students aged 19 or over are only eligible to receive a bursary if they:
are continuing on the same study programme they began aged 16 -18 or have an Education , Health
and Care Plan ( EHCP).
The fund has two elements:
Vulnerable Bursary








High Priority: A £1,200 Vulnerable Bursary available to the most vulnerable students where
there are fixed eligibility criteria. Students are “automatically eligible” if they fall into one of
the following categories
young people who are looked after (in care)
care leavers
Young people in receipt of Income Support, or Universal Credit because they are financially
supporting themselves or financially supporting themselves and someone who is dependent
on them and living with them as a child or a partner.
Young people receiving Disability Living Allowance or Personal Independence Payment in
their own right, as well as Employment and Support Allowance or Universal Credit in their
own right.

Eligibility under this category will be verified using the following documents:
 written confirmation of the young person’s current or previous looked-after status from the
local authority which looks after them or provides their leaving care services
 A copy of the Income Support Award Notice detailing Disability Living Allowance, Personal
Independence Payments and/or Employment Support Award
 A copy of the Universal Credit Award Notice detailing the Universal Credit Award
Payable at £1,200 per year (£600 Autumn term, £300 in Spring & Summer) direct by Bacs
transfer to the Student’s Bank account at the start of each term.
Discretionary Bursary.

Medium Priority : According to application for students who fulfil the following criteria:
 Young people who are eligible for/ in receipt of free school meals and whose household are in
receipt of means tested benefits such as
• Income support.
• Income-based Jobseeker’s Allowance.
• Income related Employment and Support allowance
• The guaranteed element of State Pension Credit
• Child Tax Credit (but not Working Tax Credit) with an annual income (as assessed by HM
Revenue and Customs) of less than £16,190.
• Universal Credit
Low Priority:




Discretionary payment according to application. Allocations will only be made if
sufficient funds remain after allocation of High & Medium priority bursaries have been
awarded. In some cases awards will not be made until after 31st January.
Those students with an identifiable financial need who are not eligible for
High/Medium priority bursaries and whose total annual household income is below
£25,000.

Students can apply for funds for specific educational purposes as listed below. The School
will assess each claim and authorise payment to cover agreed expenditure. If you are
eligible for a discretionary bursary the school can purchase goods on your behalf to assist
you with your education, via The Finance Office.
Specific Educational Purposes:
• cost of transport to school or university interviews or open days
• meals in school
• books and equipment for courses
• exam re-sits
• educational trips necessary for completion of studies
• uniform Process:
Students are encouraged to apply for a Bursary as soon as possible after admission in
September. All applications should be made on the bursary form, which can be found on
the school’s website http://www.bennett.kent.sch.uk/
Completed applications should be sent to the school Finance Office and must include a
copy/ies of all appropriate evidence including evidence of the total annual household
income The School will make decisions at the end of September, and review in January and
April.


Communication of the decision will be e mailed to the student by the Finance
Office.



Payment will be made by Bacs transfer to the Student’s Bank account upon
application per expense, provided it is :
o subject to bursary guidelines
o within student bursary limit.
o Student has met the following criteria at the time of application.
 Student attendance must not fall below 95%
 Students must adhere to the 6th Form contract, as signed by the
student

Claim forms available from the Finance Office upon request
Decisions concerning the allocation of funds will rest with the Leadership Management Team. Any
appeal against the panel’s decision should be made in writing to: Mr J Sparke, Head teacher.
The Bursary Policy will be reviewed and updated on an annual basis, depending on government
policies and any local arrangements.
All information will used and retained in line with our Privacy Notice, available on our website.

*This Welcome Pack and induction sheets can also be found on the Bennett Website*

Kent 16+ Travel Card
Students wishing to travel by bus will need to apply for a ‘Kent 16+ Travel Card,’ from June 2019.
The Travel card is available to all year 11 students going into post 16 education and also all current
year 12 students. The pass itself allows unlimited travel on most buses in Kent, so long as you live
in Kent and costs £400 per annum.
To find out more information and to see if you are eligible for a Kent 16+ travel card please refer to
the KCC website, www.kent.gov.uk/post16travel
Eligibility:
 You MUST be a resident of Kent (i.e. paying council tax to a Kent district council). We are
aware that some of our students are resident in Kent but NOT paying council tax to KCC,
these students are NOT eligible to apply and parents should contact their local authority to
see what scheme is available to them.
 Available to students starting year 12 and 13 in September 2019.
How to apply:
 From June 2019 the application process is changing. Students now make application and
payment direct to KCC. You can pay the cost of the pass in full or spilt it into instalments. The
cost of the full year pass remains the same whenever you apply. The earlier you apply the
more monthly instalments you can spread the cost over. If you apply later in the year then
you can split the cost by the number of months left until March 2020. For example, Apply by
14 July 2019: 1 x instalment of £60 followed by 7 x instalments of £50 (total cost £410
inclusive of £10 admin charge for direct debits)
 Students can apply online at http://www.kent.gov.uk/roads-and-travel/travelling-aroundkent/bus-travel/bus-passes/16-travel-card or by post sending an application form, payment
and passport photograph to; Kent 16+ Travel Card, Kent County Council, Public Transport,
PO Box 441, Aylesford, Kent ME6 9HJ.
To ensure cards can be available on the first day of the new academic year, applications must be
received by Public Transport no later than 14 July 2019. Renewals are not automatic and every
student wanting a pass from September will need to apply. Applications can take up to 28 days to
process. KCC will not refund any bus fares incurred in this period.
Applications can be made at any time of year until May 2020. Applications for second half-year
passes can be made from November and should be received by KCC Public Transport by 4th January,
if students are to be sure of having their pass for the start of term 4.
Passes will continue to be sent to Bennett Memorial for collection on the first day of term, or as
soon as the pass is ready.
Refund requests can be made to KCC as long as the pass is returned to KCC by Friday 24th May. The
amount due to be refunded will be calculated based on the number of full academic terms
remaining minus a £10 administration fee. Passes returned unused or not collected before the start
of the academic year can get a full refund minus the £10 fee. A term is calculated as having a value
of £66.67 based upon the £400 annual cost divided by the 6 school terms.
If a student is leaving Bennett Memorial, please advise KCC Public Transport, the student can then
continue to use their card to travel to the new learning provider.

If students wish to apply for a Bursary, to fund this expenditure, please see Guidelines and complete
the application form available on our website. https://www.bennettmemorial.co.uk/wpcontent/uploads/2018/06/Bursary-application-from-2018-2019.pdf

This should be returned to Mrs M Leigh, Finance Office, with the financial evidence as soon as
possible. A decision will then be made by the school, before 13th July if possible, so the pass can be
ordered and be available at the beginning of Term 1. This Bursary will become repayable if a place
in the sixth form is no longer needed.

*This Welcome Pack and induction sheets can also be found on the Bennett Website*

Privacy Notice for Pupils and Parents/Carers
This notice explains what personal data (information) we hold about you, how we collect, how we
use and may share information about you. We are required to give you this information under data
protection law.

Who are we?
Bennett school collects, uses and is responsible for certain personal information about you. When
we do so we are regulated under the General Data Protection Regulation (GDPR) which applies
across the European Union (including in the United Kingdom) and we are responsible as ‘controller’
of that personal information for the purposes of those laws. Our Data Protection Officer is Mrs
Catherine Dottridge, Chief Financial Officer, Tenax Schools Trust.

The personal information we collect and use

Information collected by us
In the course of providing education we collect the following personal information when you provide
it to us:




Personal information (such as name, unique pupil number, contact details, language,
nationality, country of birth, National Curriculum assessment results, and free school meal
eligibility)
Special category characteristics
o Ethnicity
o Special educational needs (SEN) information and additional educational needs (AEN)
o Relevant medical information
o Attendance information (such as sessions attended, number of absences and
absence reasons and exclusions)
o Photographs and CCTV images

We also obtain personal information from other sources as follows:



Personal information, special category information, assessment results and SEN information
from schools that you previously attended, as part of the data transfer arrangements
Service support and involvement information from LA teams working to improve outcomes
for children and young people (such as SEND, Early Help, Free School Meals, Admissions)

How we use your personal information
We use your personal information to:

















Support pupil learning and wellbeing
Monitor and report on pupil progress
Moderate teacher assessment judgements
Provide appropriate pastoral care and support services
Assess the quality of our services
Comply with the law regarding data sharing
Support you to decide what to do after you leave school
Support or improve educational provision
Ensure no children are missing education
Support children at risk of permanent exclusion
Support the primary, secondary and in-year admissions process
Safeguard children and young people
Improve the education and services we provide
Administer pupil waiting lists
Get in touch with you when we need to
Carry out research

How long your personal data will be kept
We will hold your personal information securely and retain it from when your child applies to join
our school, during their time at our school and beyond their attendance at our school if this is
necessary to comply with our legal obligations.
Our Records Management Policy sets out how long we keep information about pupils, a copy of
which is available on the school website, after which the information is archived or securely
destroyed.

Reasons we can collect and use your personal information
We collect and use pupil information under section 537A of the Education Act 1996, section 83 of
the Children Act 1989, the Safeguarding Vulnerable Groups Act 2006, and to carry out tasks in the
public interest. If we need to collect special category (sensitive) personal information, we rely upon
reasons of substantial public interest (equality of opportunity or treatment).
If there is processing or sharing that relies on your consent, we will make this clear to you and
ensure we seek your consent.

Who we share your personal information with



















Department for Education (DfE) (statutory for school funding and educational attainment
policy and monitoring) and other government agencies and local authorities as required (e.g.
to resolve funding queries)
Pupils’ families and representatives
Relevant Local Authority teams working to improve outcomes for children and young people
Commissioned providers of local authority services (such as education services)
Schools or colleges that you attend after leaving us
Local forums with schools and relevant Local Authority representatives which support inyear fair access processes and support managed moves between schools
Local multi-agency forums which provide SEND advice, support and guidance (such as Local
Inclusion Forum Team (LIFT))
Partner organisations signed up to formal Information Sharing Agreements, where
necessary, which may include Police, school nurses, doctors and mental health workers and
Community Health NHS Foundation Trusts
Schools in our local collaboration, to enable the moderation of pupil assessment outcomes,
to support collaborative working through joint analysis, and ensure children continue to
receive appropriate education provision
The Local Authority has to share information with external moderators (teachers with recent
relevant experience) of end of key stage assessments, to meet statutory requirements from
the Standards & Testing Agency (STA)
Our regulator Ofsted, the organisation or “watchdog” that supervises us.
Survey and research organisations
Contracted providers of services (such as school photographers and catering providers)
where consent has been given
Third-party providers of information services where consent has been given and the
provider is not transferring data outside of the EU

We will share personal information with law enforcement or other authorities if required by
applicable law.
We are required to share information about our pupils with the (DfE) under regulation 5 of The
Education (Information About Individual Pupils) (England) Regulations 2013. We are required to
submit end of key stage assessment data to the LA, as the statutory collection agency for the DfE.

The National Pupil Database (NPD)
The NPD is owned and managed by the DfE and contains information about pupils in schools in
England. It provides invaluable evidence on educational performance to inform independent
research, as well as studies commissioned by the DfE. It is held in electronic format for statistical
purposes. This information is securely collected from a range of sources including schools, local
authorities and awarding bodies.
We are required by law, to provide information about our pupils to the DfE as part of statutory data
collections such as the school census and early years’ census. Some of this information is then
stored in the NPD. The law that allows this is the Education (Information About Individual Pupils)
(England) Regulations 2013.
The DfE may share information about our pupils from the NPD with third parties who promote the
education or well-being of children in England by:




conducting research or analysis
producing statistics
providing information, advice or guidance

The DfE has robust processes in place to ensure the confidentiality of our data is maintained and
there are stringent controls in place regarding access and use of the data. Decisions on whether DfE
releases data to third parties are subject to a strict approval process and based on a detailed
assessment of:





who is requesting the data
the purpose for which it is required
the level and sensitivity of data requested: and
the arrangements in place to store and handle the data

To be granted access to pupil information, organisations must comply with strict terms and
conditions covering the confidentiality and handling of the data, security arrangements and
retention and use of the data.

Your Rights
Under the GDPR you have rights which you can exercise free of charge which allow you to:







Know what we are doing with your information and why we are doing it
Ask to see what information we hold about you (Subject Access Requests)
Ask us to correct any mistakes in the information we hold about you
Object to direct marketing
Make a complaint to the Information Commissioners Office
Withdraw consent (if applicable)

Depending on our reason for using your information you may also be entitled to:






Ask us to delete information we hold about you
Have your information transferred electronically to yourself or to another organisation
Object to decisions that significantly affect you being made by automated means
Object to how we are using your information
Stop us using your information in certain ways

We will always seek to comply with your request however we may be required to hold or use your
information to comply with legal duties. Please note: your request may delay or prevent us
delivering a service to you.
For further information about your rights, including the circumstances in which they apply, see the
guidance from the UK Information Commissioners Office (ICO) on individuals’ rights under the
General Data Protection Regulation.
If you would like to exercise a right, please contact the Data Protection Officer, Mrs Catherine
Dottridge, Tenax Schools Trust, by email: DPO@tenaxschoolstrust.co.uk.

Keeping your personal information secure
We have appropriate security measures in place to prevent personal information from being
accidentally lost, or used or accessed in an unauthorised way. We limit access to your personal
information to those who have a genuine business need to know it. Those processing your
information will do so only in an authorised manner and are subject to a duty of confidentiality.
We also have procedures in place to deal with any suspected data security breach. We will notify
you and any applicable regulator of a suspected data security breach where we are legally required
to do so.

Who to Contact and Where to go for Further Information
Please contact the Data Protection Officer, Mrs Catherine Dottridge, Tenax Schools Trust, to
exercise any of your rights, or if you have a complaint about why your information has been
collected, how it has been used or how long we have kept it for.
If you would like to get a copy of the information about you that Kent County Council (for Kent
schools) shares with the DfE or post-16 providers or how they use your information, please contact
the Information Resilience and Transparency Team at data.protection@kent.gov.uk.
For more information about services for children and young people, please go to:
http://www.kent.gov.uk/education-and-children or the Kent County Council website at
www.kent.gov.uk

The General Data Protection Regulation also gives you right to lodge a complaint with a supervisory
authority. The supervisory authority in the UK is the Information Commissioner who may be
contacted at https://ico.org.uk/concerns or telephone 03031 231113.
For further information visit https://www.kent.gov.uk/about-the-council/about-thewebsite/privacy-statement
For further information about how the Department for Education uses your information:
To find out more about the pupil information we share with the DfE, for the purpose of data
collections, go to https://www.gov.uk/education/data-collection-and-censuses-for-schools.
To find out more about the NPD, go to https://www.gov.uk/government/publications/nationalpupil-database-user-guide-and-supporting-information.
For more information about the DfE’s data sharing process, please visit:
https://www.gov.uk/data-protection-how-we-collect-and-share-research-data
For information about which organisations the department has provided pupil information, (and for
which project), please visit the following website:
https://www.gov.uk/government/publications/national-pupil-database-requests-received
To contact DfE: https://www.gov.uk/contact-dfe
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Bennett Memorial

TERM

Diocesan School

DATES

2019-2020

Autumn
2019

Monday
Tuesday
Wednesday
Term 1 Friday
Wednesday
Thursday
Friday
Break

Autumn
2020

28 October
19 December
20 December

Monday
Friday

Break

Monday 17 February to Friday 21 February inclusive

Term 4

Monday
Friday

Break

6 January
14 February

Term starts
Term ends
Closed for students – staff training day

Term 3

Monday
Term 5 Friday
Friday
Summer
2020

Closed for students – staff training day
Term starts for Years 7, and 12
Term starts Years 8-11,13 students
Closed for students – staff training day
Term ends for Years 8-12
Founders’ Day Years 7 and 13 only
Closed for students – staff training day*

Monday 21 October to Friday 25 October inclusive

Monday
Term 2 Thursday
Friday

Spring
2020

2 September
3 September
4 September
27 September
16 October
17 October
18 October

Term starts
Term ends

24 February
3 April

Term starts
Term ends

20 April
8 May
22 May

Term starts
Bank Holiday
Term ends

Monday 25 May to Friday 29 May inclusive

Monday
1 June
Monday 15 to Friday 17 July
Term 6
Friday
17 July
Monday
20 July
Tuesday
1 September
Term 1 Wednesday
2 September
Thursday
3 September

Term starts
Activities Week
Term ends
Closed for students – staff training day*
Staff training day TBC
Term starts for Years 7, 12 and 13 TBC
Term starts for all other students TBC

