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Dear Bennett Parents and Students, 
 
This is an exciting period of transition for Y11 students. We are really looking forward to welcoming 
them in September, particularly after this period of school closure.   
 
Starting Sixth Form is something which your son or daughter may have feelings of excited 
anticipation about, although they may also be feeling a little nervous. We know students join Y12 
hopeful and with a desire to do their very best but we also appreciate that this is a time of significant 
change in your son's and daughter's lives and we are very keen to support them, both at this point of 
transition and throughout their Sixth Form career. 
 
Our Bennett Sixth Form is distinctive because our school values are at the heart of all our work with 
our students. This means that we are relentless in our pursuit of excellence in academic outcomes 
but our work does not stop there. You can be assured that we strive to provide an education in the 
Sixth Form which prepares your sons and daughters for life beyond school, so that they may flourish 
in all aspects of their adult lives. There are many opportunities in the Sixth Form for students to 
grow as leaders and to contribute to the Bennett community and beyond. We hope that your sons 
and daughters will seize these and demonstrate our school values in action. 
 
As students turn their attention to beginning their Sixth Form studies there is a wealth of 
information to be shared about our routines. I hope the information contained within this booklet is 
useful in giving you an insight into our expectations and some of the opportunities available. Your 
support in ensuring your sons and daughters understand and uphold our requirements is really 
appreciated as they step up to be the amongst the oldest students in the school and enjoy the 
privileges that come with being a Sixth Former, and as a role model to younger members of our 
school community. As well as this booklet for you to read there are some, additional sheets which 
will need to be completed and returned to school, Mrs Blake or Mrs Barnard, our Sixth Form Centre 
Managers, will be glad to receive them please email then to sfcmanager@bennett.kent.sch.uk. 
 
 
Yours sincerely, 

 
 
Mrs Rebecca Malone 
Director of Sixth Form 
 
 
 
 
 
 

*This Welcome Pack and induction sheets can also be found on the Bennett Website* 
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Sixth Form Code of Conduct 

Behaviour expectations for students 

• You must arrive for your lessons on time for the start of the lesson 

• You should line up in silence outside the classroom until your teacher invites you to enter 

• You must adhere to the dress code at all times; teachers will instruct you when blazers may 

be removed. The Sixth Form team’s decision on dress code is final. 

• You should sit where you are told to sit in the classroom 

• You must be silent and pay full attention during lessons and carefully follow all of your 

teachers’ instructions 

• When you leave your lesson as directed by your teacher it is really good to express your 

thanks for the lesson 

• When a visitor comes into your classroom, you should stand up until asked to sit by your 

teacher 

• You must bring all of the equipment needed for your lesson 

• You should take pride in your work  

• You should follow all instructions regarding effective use of private study, including: 

• working in silence in public study spaces,  

• working on your curriculum,  

• not walking around the school site during study periods (you need to make sure you 

arrive with the necessary work – get water at break or lunch – use the toilet at break 

or lunch),  

• not eating during study periods,  

• registering for your study period on vericool,  

• Complying politely with any requests from study supervisors 

Mobile phones for Sixth Form students  

• Students may only use headphones in private study areas (SFC, LRC, C1), during private 

study lessons. Headphones may not be worn in tutor rooms or walking around the school 

site. 

• Students may only use mobile phones in private study areas (SFC, C1, LRC) in order to listen 

to music with headphones in study periods. Mobile phones may not be used anywhere else 

around the school site, including tutor rooms. 

• Sixth Form students must wear their blazer at all times while they are in school, unless their 

teacher has given them permission to remove it in lessons. In supervised private study (LRC, 

SFC, C1) students may remove their blazer if the study supervisor has given permission. 

Lunchtime arrangements 



• 12.30-12.40pm – 6th form students who have a study period at this time may purchase hot 

food to be consumed in the small hall for term 1 only 

• 12.40-12.50pm – year 7, 8 and 6th form students only can access the small hall 

• 12.50- 1.20pm – all other students can access the small hall 

• All students, including 6th form, must enter the small hall through the side doors and line up 

as directed. Students with packed lunches and accessing the water fountain line up in the 

same manner. 

• No hot food or drinks are to be taken out of the small hall by any students. 

• Year 9, 10 and 11 students may only line up from 12.50pm. Last entry into the small hall for 

all students is 1.20pm. 
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Attendance Expectations and Routines for Registration 

 
 

• It is a requirement for every student to attend Registration. 

 

• Students should be in school and in Form Rooms for Registration by 8.45am at the latest. 

 

• If a student is late, they must enter the school through Reception, and sign in on the 

Vericool screen, using their finger, noting the reason for their lateness. 

 

• If a student has been asked to undertake a task during Registration, they must sign in on the 

Vericool screen in advance of this task, to ensure they obtain their morning registration 

mark. 

 

• To register for the Vericool system students must go to the Finance Office and have an 

imprint of their finger recorded. 

 

• If a student finds that they cannot use the Vericool system, they must return to the Finance 

Office and have their finger print redone, and advise the main office. 

 

• If a student is absent for a medical appointment or illness, the Parent or Guardian must 

notify the School Office by either telephone 01892 521595, letter or email to 

attendance@bennett.kent.sch.uk. If possible, please provide medical evidence such as 

appointment cards/letters etc. 

 

• Students are allowed 3 University Visits per year, permission forms are available from Mrs 

Blake or Mrs Barnard.  These must be completed and signed by the subject teachers of the 

lessons the students are missing, in advance of the visit.  The form must then be handed 

back to Mrs Blake or Mrs Barnard for annotating on the register. 

 

• Students are only allowed off site at lunch time, provided the Parent or Guardian has given 

permission, and they sign out and sign back in on the Vericool system. They can only be out 

of school, from 12.40pm until 1.25pm, they must leave and return to school through 

Reception. 

 

• Students must remain in school for all lessons and study periods. Study areas are provided 

in the Sixth Form Centre, the Learning Resource Centre and C1. 

 

• Students must register using the Vericool system for private study periods, and for 

scheduled lessons where the class teacher is ill, to ensure they obtain a registration mark. 

 

• Students must not leave school until 3.35pm 

 

 

*This Welcome Pack and induction sheets can also be found on the Bennett Website* 
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Bennett Memorial School 
Sixth Form Dress Code  

 
 
 
Bennett Memorial School acknowledges the importance of the Sixth Form as 
leaders of the school. Sixth Form students play a vital role in the smooth 

organisation of our community as well as providing leadership and role models for younger students. 
Your conduct, including dress and appearance is an important part of this; as such you are expected 
to dress formally and smartly for school. 
 
The Sixth Form Dress Code is as follows: 
 
GIRLS 

• A smart, plain, dark coloured business suit, either a skirt suit, dress suit or full length trouser 
suit, to be teamed with a smart plain tailored top. Girl’s skirts or dresses should be of a 
respectable length, nearer to the knee than the mid-thigh 

• Girls wishing to observe Islamic dress may wear a simple headscarf (hijab) which should be 
of a plain colour.  Items of clothing which fully or partially cover the face are not permitted.  

 
BOYS 

• A smart, plain, dark coloured business suit with a smart plain shirt and tie. Plain, smart v 
neck sweaters may be worn underneath the jacket in cold weather. 
 

Suit jackets need to be worn by both boys and girls at all times.  
 
Footwear for both boys and girls should be smart and business-like shoes (you must be able to polish 
them). 

 
Outdoor coats for both boys and girls must be smart, plain and dark coloured.  

The following restrictions apply in all circumstances: 

• No shorts of any type, including business shorts 

• No “beachwear” including flip-flops and strappy tops 

• No leggings/ treggings 

• No boots with visible fur trim, no trainers or plimsoll style shoes 

• No jeans or denim or corduroy of any sort or colour 

• No sportswear including trainers, sneakers, tracksuit trousers, sweatshirts or hoodies 

• No leather, or leather style  jackets, skirts or trousers 

• No extremes of fashion, jewellery or make-up 

• No piercings of any sort for boys. Girls are allowed one pair of discreet earrings in lobes only. 
Nose studs or any other facial piercings are not allowed. Other discreet jewellery is allowed 
for girls and boys.  Girls or boys may not have extreme hairstyles eg unnatural or contrasting 
colours, extremes of length or shaved patterns in hair. Hair should never be shorter than 
number 2. The style must also be appropriately tapered between the shorter sides and back 
and any longer hair on top. Hair at the front must be short enough that eyes are not 
covered. 

Students who are studying art or technology are expected to provide a suitable overall to protect 
their clothes in practical lessons. 
 



Students are expected to change into kit for P.E. lessons or team sports while at school and change 
back again for any following lessons. The following items are acceptable for PE: 
 
Guild house tops – must be worn by all students for every PE lesson 

Bennett branded skorts or shorts 

Plain black shorts 

Plain black jogging bottoms 

Plain black leggings (skort/ shorts worn over) 

Black or white socks  

Plain black skins (if cold) 
 
Any infringements of the dress code will be addressed by staff in line with the school policy on 
sanctions in a fair and consistent manner and may result in the student being sent home in order to 
change. In these circumstances, it will be the responsibility of the student to catch up on any missed 
work. 
 
The Director of Sixth Form may be consulted about individual outfits and suitability of items of 
clothing. In all cases on matters relating to the dress code the judgement of senior members of staff 
is final. 
 

Sixth Form Dress Code 

 
Rationale of the dress code 
 

I. The 6th form are the leading students in the school community. Sixth form dress therefore 
sets the tone and the standard for the rest of the student body and is in keeping with the 
smart staff dress code. 

II. Sixth form dress needs to reflect the nature of student’s purpose in school. Students should 
value and respect themselves and others. Dress that is smart, dignified and modest reflects 
this purpose through the respect it shows to others and the seriousness of intent that it 
demonstrates. Consequently, dress more appropriate for the beach or going out with friends 
is not appropriate for Sixth form students. 

III. Sixth form study is about encouraging independence of mind and an intellectually creative 
mind. The dress code should be able to reflect a student’s individuality without 
compromising the school’s high standards. 

IV. Many 6th form students will go on to professional or skilled jobs where there is a dress code 
that reflects the ethos and status of that company or organisation. The 6th form dress code 
therefore acts as a bridge between education and employment.  

V. Sixth form students work with teaching and support staff in a professional capacity. Sixth 
form dress needs to reflect that professional relationship. 

Note 

In relation to coronavirus, we understand visiting stores to try on uniform is not currently possible. 

We would suggest that you source suitable 6th form dress in plenty of time ahead of the start of 

term. A number of high street stores are offering very good affordable sixth form sections 

including Asda. Next has a good range of sizes and styles in their workwear section. Both offer 

home delivery.  

*This Welcome Pack and induction sheets can also be found on the Bennett Website* 



PE and PE Kit requirements 

 

As part of the Year 12 core curriculum students have 1 hour of PE timetabled every Wednesday 

afternoon.  Students will follow a carousal of activities throughout the year culminating in inter-

house competitions in the summer term.   

Uniform requirements: 

Guild house tops – must be worn by all students for every PE lesson 
 
Bennett branded skorts or shorts 
 

Plain black skins (if cold) 

Because existing students are reallocated to new tutor groups in September, they may need to 

change their PE t-shirt to reflect their new guild colour. There will be an opportunity to swap house 

t-shirts at the beginning of the year or alternatively these can be purchased from Simmonds.  

External students joining us, who are interested in purchasing second hand PE uniform, are welcome 

to contact Mr Shuster (shuster@bennett.kent.sch.uk) to discuss the availability of kit to purchase. 

New items can be purchased directly from Simmonds. Guild colours will be provided in September.  

We expect students to be wearing their appropriate house colour t-shirt from their second PE lesson 

on Wednesday 9th September. 

Kind regards  

 

Mrs Sharpe  

Head of PE 
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Lunchtime Conduct and Extra-Curricular Activities 

 

Lunchtime Activities 

We have a full programme of extra-curricular activities available to Sixth Form students at lunch, 

including the Duke of Edinburgh programme, Senior Debating and Sport. Several departments run 

revision workshops and subject support sessions.  

The Sixth Form Centre has a common room atmosphere at lunch where students may eat their lunch 

and socialise. Members of the Sixth Form team are also available in the Sixth Form Centre at 

lunchtime and we use the opportunity to meet more informally with students. 

Lunchtime Conduct 

As you may also be aware, one of the privileges we give to Sixth Form students is the opportunity to 

leave the school site at lunchtime. The relatively small number of students who do choose to leave 

the site do so because they wish to purchase lunch from shops in St John’s Road, attend 

appointments they have scheduled at this time, or simply to enjoy the opportunity to get some fresh 

air and a walk. 

Naturally, it is very important that student conduct off site is exemplary, and does not cause any 

complaint from our neighbours, local shopkeepers or any other member of the public. Interactions 

with members of other school communities should be friendly but students must not congregate in 

large groups, for example in St John’s Park. Students may not smoke.  

When leaving the site students must use the Vericool system to indicate they have left the premises, 

and use the same system to indicate they have returned, so that we have an accurate record of who 

is in school for Health and Safety reasons.   

Departure from school must be via reception and students must return by 1.25pm, also via 

reception. If we have any cause for concern over students' conduct or punctuality, we will remove 

the privilege. 

Smoking policy 

Students may not smoke or drink alcohol anywhere on the school site, or on the way to and from 

school. This includes electronic cigarettes or vaping equipment. 

 

If you wish to allow your son or daughter to leave the site at lunchtime, we require authorisation 

to allow this, which can be found at the bottom of the Routines and Protocols Reply Slip.  Please 

return all induction sheets to Mrs Blake/Mrs Barnard, Sixth Form Centre Manager 3rd September 

2020 to sfcmanager@bennett.kent.sch.uk. 

 

 

 

*This Welcome Pack and induction sheets can also be found on the Bennett Website* 
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Plagiarism in Coursework, Non-Examined Assessments and UCAS Personal 

Statements 

 

Many of the A level and Diploma courses at Bennett require students to complete coursework and 

non-examination assessments. These assessments form part of the student’s final A level or Diploma 

outcome. It is very important that the work completed for the task is the student’s own work. 

The Joint Council for Qualifications, which represents all the examination boards, states that: 

“Plagiarism involves taking someone else’s words, thoughts or ideas and trying to pass them off as 

your own. It is a form of cheating which is taken very seriously.” 

When students have completed their work, before the marks are sent to the examination board, 

students are required to sign an authentication statement confirming that the coursework produced 

is their own work, and that they have followed the examination board regulations. These regulations 

state that: 

• “the work which you submit for assessment must be your own”; 

• “You must not copy from someone else or allow another candidate to copy from you”; 

• “If you copy the words or ideas of others and don’t show your sources in references and a 

bibliography, this will be considered cheating.” 

There are serious consequences for breaking these regulations. Students who cheat risk the integrity 

of the work of all other students and the reputation of the school. Students who plagiarise work can 

face permanent exclusion from the school. The examination board will also apply their own 

penalties, which can include being disqualified from all subjects and barred from entry for a period. 

When students prepare their UCAS personal statements as part of their application to university 

they must ensure the personal statement is their own writing. UCAS and examination boards have 

powerful software, which is applied to student’s work in order to check that it is original. If a student 

copies all, or part, of their personal statement for their UCAS application they may also find 

themselves disqualified from the university admissions process.  

 

Good practice 

• Tell your teacher if anyone else has given you advice or guidance on your work, so that the 

nature of this assistance can be recorded. 

• Meet deadlines so that you teacher has time to guide you and help you sort out any 

problems before it is too late. 

• Take care of your work. Do not leave it lying around. Keep your password for the school 

network secure. Collect any work you send to the printer and destroy any copies you do not 

need. 

 

 

*This Welcome Pack and induction sheets can also be found on the Bennett Website* 



 

On-line Safety – Code of Conduct 
 

This code of conduct applies at all times, whilst using school equipment. User areas on the 

network will be monitored and the school reserves the right to delete unsuitable files, 

intercept e-mails and to block sites considered inappropriate in school. All users are 

required to follow the conditions laid down in the policy. Any breach of the conditions may 

lead to withdrawal of the user’s access to the network as well as the Internet and will also 

be considered a disciplinary matter.   

General Network Use   

• Only access the network using your own username and password, which must not be 

given to any other person.   

• Do not trespass into other users’ files or folders.   

• Check work for accuracy before printing and avoid wasting paper by unnecessary 

printing.   

• Treat the computers with respect – any attempt to damage equipment will result in 

disciplinary action.   

• Only work data files may be loaded from a memory stick into your area.   

• Do not use the network in any way that would disrupt use of the network by others.   

• Use of a computer system without permission or for a purpose not agreed by the school 

could be a criminal offence under the Computer Misuse Act 1990.   

• Inform a member of staff immediately if a security problem is identified. Do not 

demonstrate this problem to others.   

• Students’ Personal Computer equipment must not be plugged into the school network 

without prior consultation with the ICT Technical staff.   

Internet Access   

• Only sites that are appropriate for educational use should be accessed.   

• The internet may only be used under supervision. 6th Form are allowed unsupervised 

access but the privilege will be withdrawn immediately should this be abused.   

• Files must not be downloaded without permission from the teacher concerned.   

• Copyright and trademarks must be respected. Text and pictures must not be copied from 

the Internet without acknowledging their source.   

• No unauthorised software or games may be downloaded or played on the school 

computers.   

E-Mail   

• Users are responsible for e-mail they send and for contacts made. E-mail must be 

carefully written and polite.   

• There must be no sending, accessing, creating or displaying of offensive language, sounds 

or images which are likely to cause offence, inconvenience or needless anxiety.   

• E-mail may only be sent using the official school e-mail address:- 

username@bennett.kent.sch.uk Anonymous messages must not be sent. E-mail use is 

provided primarily for educational purposes.   



• No home addresses, telephone numbers, personal information or photographs of 

yourself or others may be given to any strangers contacted over the network.   

• Any unpleasant messages or material received must be reported immediately to a 
member of staff. Check with a teacher before opening any e-mail attachments or 
completing online questionnaires or subscription forms.   
 
Disclaimer   

There will be no warranties of any kind, whether expressed or implied, for the network 

service offered by the school. The school will not be responsible for any damage suffered 

while on the system. These damages include loss of data as a result of delays, non-

deliveries, or service interruptions caused by the system or your errors or omissions. Use 

of any information obtained via the network is at your own risk.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Acceptable use of the school’s ICT systems and internet: agreement for students  

When using the school’s ICT systems and accessing the internet in school, I will not:   

• Use them for a non-educational purpose  

• Use them without a teacher being present, or without a teacher’s permission  

• Access any inappropriate websites  

• Access social networking sites (unless my teacher has expressly allowed this as part of a learning activity)  

• Use chat rooms  

• Open any attachments in emails, or follow any links in emails, without first checking with a teacher  

• Use any inappropriate language when communicating online, including in emails  

• Share my password with others or log in to the school’s network using someone else’s details  

If I bring a personal mobile phone or other personal electronic device into school:  

• I understand that I must not use it during the school day and it should be switched off at all times  

• If I use my mobile phone without permission it will be confiscated 

• If, despite the rules, I use my mobile phone or device to access the school network I understand that the 

websites I visit are visible to the school without the need to look at my device 

 

I will immediately let a teacher or other member of staff know if I find any material, which might upset, distress 
or harm me or others.  

I will always use the school’s ICT systems and internet responsibly.  

Student Name: 

Signed (student):   Date:  

  

 Top tips for keeping safe on-line 

• Be careful about what you share on-line. Only chat to people you have actually met. 

• Never give personal information (including name, address or telephone number) to anyone 
without the permission of your parent/carer  

• Never arrange to meet anyone offline without first consulting with your parent/carer, or 
without adult supervision  

• Always report anything that makes you feel uncomfortable 
 

 

*This Welcome Pack and induction sheets can also be found on the Bennett Website* 



Year 12 Work Experience 
 

 
  
Every year we allocate the Activities’ Week at the end of the summer term (12th-16th July 2021) to 
work experience for year 12. The aim of work experience is to equip students with valuable 
knowledge and understanding of the work place and the skills required to thrive in those 
environments.  
 
Work experience also provides the opportunity to test out future career paths or areas of interest. 
We aspire for students to seek out the most meaningful work experience they can and to gain the 
kind of experience that will serve them well as they compose a university personal statement; 
apprenticeship application or job interview. 
 
Additionally, there is the opportunity for students studying the diploma pathway to take part in work 
experience on a regular basis, throughout the year. This is normally half a day where permitted by 
an individual’s timetable.   
 
Quite early in the school year we convene a meeting, usually in line with our PACE programme (PSHE 
and Citizenship Education) to promote work experience and get students actively participating in it. 
At this point we encourage students to try to secure work experience by Christmas time. There are 
bigger companies with programmes, some of which have official opening times later in the academic 
year. In these instances, it is useful to have something else in place in case a later application is not 
successful.  
 
Once students have secured a place somewhere, we will ask them to log those details for us on a 
Google form which we will supply the link for.  The task of finding work experience is down to the 
students themselves but we do give them advice, direction and hopefully inspiration along the way. 
 
During Activities’ Week itself there are a few trips that run every year so some students will not be 
able to get work experience that week if they are fortunate enough to be on a trip! Instead they are 
advised to find some experience later in the summer holiday.  
 
Sometimes students who are not on trips are offered work experience at a different time in the 
summer and it may be an offer too good to refuse. However, as we do not have any alternative 
programme in school during Activities’ Week, students will need to make sure they do have 
something lined up for that week as well.  
 
Sometimes universities run courses or there are summer volunteering or award programmes such as 
NCS which serve as very good wider experience and are also valid alternatives.  
 
In conclusion, it is a good idea to be having discussions over this summer about ideas for work 
experience to help prepare for this process when it arrives. 
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16 – 19 Bursary Policy 

 

The 16- 19 Bursary Fund provides financial support to help students overcome specific barriers to 

participation, so they can remain in education. We believe that our role as a school is to allow every 

child to fulfil their potential and to flourish, whoever they are and whatever their context. The 

amount of funding available for each school to distribute has been determined by the government, 

with a finite amount of funds to be distributed. Students aged 16 to 19 may be entitled to a bursary 

to help with education-related costs if studying at school.  

Eligibility  

To be eligible to receive a bursary the student must be aged under 19 on 31 August in the academic 

year in which they start their programme of study and satisfy EFA residency criteria.  

Students aged 19 or over are only eligible to receive a bursary if they: 

 are continuing on the same study programme they began aged 16 -18 or  have an Education , Health 

and Care Plan ( EHCP). 

The fund has two elements: 

 Vulnerable Bursary 

• High Priority: A £1,200 Vulnerable Bursary available to the most vulnerable students where 

there are fixed eligibility criteria. Students are “automatically eligible” if they fall into one of 

the following categories 

• young people who are looked after (in care)  

• care leavers  

•  Young people in receipt of Income Support, or Universal Credit because they are financially 

supporting themselves or financially supporting themselves and someone who is dependent 

on them and living with them as a child or a partner.  

•  Young people receiving Disability Living Allowance or Personal Independence Payment in 

their own right, as well as Employment and Support Allowance or Universal Credit in their 

own right. 

 Eligibility under this category will be verified using the following documents:  

• written confirmation of the young person’s current or previous looked-after status from the 

local authority which looks after them or provides their leaving care services  

• A copy of the Income Support Award Notice detailing Disability Living Allowance, Personal 

Independence Payments and/or Employment Support Award  

• A copy of the Universal Credit Award Notice detailing the Universal Credit Award  

Payable at £1,200 per year (£600 Autumn term, £300 in Spring & Summer) direct by Bacs 

transfer to the Student’s Bank account at the start of each term. 

 Discretionary Bursary. 

 Medium Priority : According to application for students who fulfil the following criteria:  



• Young people who are eligible for/ in receipt of free school meals and whose household are in 

receipt of means tested benefits such as  

• Income support. 

 • Income-based Jobseeker’s Allowance. 

 • Income related Employment and Support allowance  

• The guaranteed element of State Pension Credit  

• Child Tax Credit (but not Working Tax Credit) with an annual income (as assessed by HM 

Revenue and Customs) of less than £16,190.  

• Universal Credit  

Low Priority:  

• Discretionary payment according to application. Allocations will only be made if 

sufficient funds remain after allocation of High & Medium priority bursaries have been 

awarded. In some cases awards will not be made until after 31st January.  

•  Those students with an identifiable financial need who are not eligible for 

High/Medium priority bursaries and whose total annual household income is below 

£25,000. 

Students can apply for funds for specific educational purposes as listed below. The School 

will assess each claim and authorise payment to cover agreed expenditure. If you are 

eligible for a discretionary bursary the school can purchase goods on your behalf to assist 

you with your education, via The Finance Office.  

Specific Educational Purposes:  

• cost of transport to school or university interviews or open days  

• meals in school  

• books and equipment for courses  

• exam re-sits  

• educational trips necessary for completion of studies  

• uniform Process:  

Students are encouraged to apply for a Bursary as soon as possible after admission in 

September. All applications should be made on the bursary form, which can be found on 

the school’s website www.bennettmemorial.co.uk 

Completed applications should be sent to the school Finance Office and must include a 

copy/ies of all appropriate evidence including evidence of the total annual household 

income The School will make decisions at the end of September, and review in January and 

April.  

• Communication of the decision will be e mailed to the student by the Finance 

Office. 

http://www.bennettmemorial.co.uk/


• Payment will be made by Bacs transfer to the Student’s Bank account upon 

application per expense, provided it is :  

o subject to bursary guidelines  

o within student bursary limit.  

o Student has met the following criteria at the time of application. 

▪  Student attendance must not fall below 95%  

▪  Students must adhere to the 6th Form contract, as signed by the 

student  

Claim forms available from the Finance Office upon request 

 Decisions concerning the allocation of funds will rest with the Leadership Management Team. Any 

appeal against the panel’s decision should be made in writing to: Mr J Sparke, Head teacher. 

 The Bursary Policy will be reviewed and updated on an annual basis, depending on government 

policies and any local arrangements.  

 All information will used and retained in line with our Privacy Notice, available on our website. 

 

 

   

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

*This Welcome Pack and induction sheets can also be found on the Bennett Website* 

 



Privacy Notice for Pupils and Parents/Carers 
 

This notice explains what personal data (information) we hold about you, how we collect, how we 

use and may share information about you.  We are required to give you this information under data 

protection law. 

 

Who are we? 
 
Bennett school collects, uses and is responsible for certain personal information about you.  When 

we do so we are regulated under the General Data Protection Regulation (GDPR) which applies 

across the European Union (including in the United Kingdom) and we are responsible as ‘controller’ 

of that personal information for the purposes of those laws.  Our Data Protection Officer is Mrs 

Catherine Dottridge, Chief Financial Officer, Tenax Schools Trust. 

 

The personal information we collect and use 
 
 
Information collected by us 
In the course of providing education we collect the following personal information when you provide 

it to us: 

• Personal information (such as name, unique pupil number, contact details, language, 

nationality, country of birth, National Curriculum assessment results, and free school meal 

eligibility) 

• Special category characteristics 

o Ethnicity  

o Special educational needs (SEN) information and additional educational needs (AEN) 

o Relevant medical information  

o Attendance information (such as sessions attended, number of absences and 

absence reasons and exclusions) 

o Photographs and CCTV images 

 

We also obtain personal information from other sources as follows:  

• Personal information, special category information, assessment results and SEN information 

from schools that you previously attended, as part of the data transfer arrangements 

• Service support and involvement information from LA teams working to improve outcomes 

for children and young people (such as SEND, Early Help, Free School Meals, Admissions) 

 

 

 

 

 

 



How we use your personal information 
 

We use your personal information to:  

• Support pupil learning and wellbeing 

• Monitor and report on pupil progress 

• Moderate teacher assessment judgements 

• Provide appropriate pastoral care and support services 

• Assess the quality of our services 

• Comply with the law regarding data sharing 

• Support you to decide what to do after you leave school  

• Support or improve educational provision 

• Ensure no children are missing education 

• Support children at risk of permanent exclusion 

• Support the primary, secondary and in-year admissions process 

• Safeguard children and young people 

• Improve the education and services we provide 

• Administer pupil waiting lists 

• Get in touch with you when we need to 

• Carry out research 

 

 

How long your personal data will be kept 
 
We will hold your personal information securely and retain it from when your child applies to join 

our school, during their time at our school and beyond their attendance at our school if this is 

necessary to comply with our legal obligations.   

Our Records Management Policy sets out how long we keep information about pupils, a copy of 

which is available on the school website, after which the information is archived or securely 

destroyed. 

 

Reasons we can collect and use your personal information 
 
We collect and use pupil information under section 537A of the Education Act 1996, section 83 of 

the Children Act 1989, the Safeguarding Vulnerable Groups Act 2006, and to carry out tasks in the 

public interest.  If we need to collect special category (sensitive) personal information, we rely upon 

reasons of substantial public interest (equality of opportunity or treatment). 

If there is processing or sharing that relies on your consent, we will make this clear to you and 

ensure we seek your consent. 

 

 



 

Who we share your personal information with 
 

• Department for Education (DfE) (statutory for school funding and educational attainment 

policy and monitoring) and other government agencies and local authorities as required (e.g.  

to resolve funding queries) 

• Pupils’ families and representatives 

• Relevant Local Authority teams working to improve outcomes for children and young people 

• Commissioned providers of local authority services (such as education services) 

• Schools or colleges that you attend after leaving us 

• Local forums with schools and relevant Local Authority representatives which support in-

year fair access processes and support managed moves between schools 

• Local multi-agency forums which provide SEND advice, support and guidance (such as Local 

Inclusion Forum Team (LIFT)) 

• Partner organisations signed up to formal Information Sharing Agreements, where 

necessary, which may include Police, school nurses, doctors and mental health workers and 

Community Health NHS Foundation Trusts 

• Schools in our local collaboration, to enable the moderation of pupil assessment outcomes, 

to support collaborative working through joint analysis, and ensure children continue to 

receive appropriate education provision 

• The Local Authority has to share information with external moderators (teachers with recent 

relevant experience) of end of key stage assessments, to meet statutory requirements from 

the Standards & Testing Agency (STA)  

• Our regulator Ofsted, the organisation or “watchdog” that supervises us. 

• Survey and research organisations 

• Contracted providers of services (such as school photographers and catering providers) 

where consent has been given 

• Third-party providers of information services where consent has been given and the 

provider is not transferring data outside of the EU  

 

We will share personal information with law enforcement or other authorities if required by 

applicable law. 

We are required to share information about our pupils with the (DfE) under regulation 5 of The 

Education (Information About Individual Pupils) (England) Regulations 2013.  We are required to 

submit end of key stage assessment data to the LA, as the statutory collection agency for the DfE. 

 

 

 

 

 

 

 

 



 

The National Pupil Database (NPD) 
 
The NPD is owned and managed by the DfE and contains information about pupils in schools in 

England.  It provides invaluable evidence on educational performance to inform independent 

research, as well as studies commissioned by the DfE.  It is held in electronic format for statistical 

purposes.  This information is securely collected from a range of sources including schools, local 

authorities and awarding bodies.   

We are required by law, to provide information about our pupils to the DfE as part of statutory data 

collections such as the school census and early years’ census.  Some of this information is then 

stored in the NPD.  The law that allows this is the Education (Information About Individual Pupils) 

(England) Regulations 2013. 

The DfE may share information about our pupils from the NPD with third parties who promote the 

education or well-being of children in England by: 

• conducting research or analysis 

• producing statistics 

• providing information, advice or guidance 

 

The DfE has robust processes in place to ensure the confidentiality of our data is maintained and 

there are stringent controls in place regarding access and use of the data.  Decisions on whether DfE 

releases data to third parties are subject to a strict approval process and based on a detailed 

assessment of: 

• who is requesting the data 

• the purpose for which it is required 

• the level and sensitivity of data requested: and  

• the arrangements in place to store and handle the data  

 

To be granted access to pupil information, organisations must comply with strict terms and 

conditions covering the confidentiality and handling of the data, security arrangements and 

retention and use of the data. 

 

Your Rights 
 

Under the GDPR you have rights which you can exercise free of charge which allow you to: 

• Know what we are doing with your information and why we are doing it 

• Ask to see what information we hold about you (Subject Access Requests) 

• Ask us to correct any mistakes in the information we hold about you 

• Object to direct marketing 

• Make a complaint to the Information Commissioners Office 

• Withdraw consent (if applicable) 

 

Depending on our reason for using your information you may also be entitled to: 



• Ask us to delete information we hold about you 

• Have your information transferred electronically to yourself or to another organisation 

• Object to decisions that significantly affect you being made by automated means 

• Object to how we are using your information 

• Stop us using your information in certain ways 

 

We will always seek to comply with your request however we may be required to hold or use your 

information to comply with legal duties.  Please note: your request may delay or prevent us 

delivering a service to you. 

For further information about your rights, including the circumstances in which they apply, see the 

guidance from the UK Information Commissioners Office (ICO) on individuals’ rights under the 

General Data Protection Regulation. 

If you would like to exercise a right, please contact the Data Protection Officer, Mrs Catherine 

Dottridge, Tenax Schools Trust, by email: DPO@tenaxschoolstrust.co.uk.   

 

Keeping your personal information secure 
 

We have appropriate security measures in place to prevent personal information from being 

accidentally lost, or used or accessed in an unauthorised way.  We limit access to your personal 

information to those who have a genuine business need to know it.  Those processing your 

information will do so only in an authorised manner and are subject to a duty of confidentiality. 

We also have procedures in place to deal with any suspected data security breach.  We will notify 

you and any applicable regulator of a suspected data security breach where we are legally required 

to do so. 

 

Who to Contact and Where to go for Further Information 
 

Please contact the Data Protection Officer, Mrs Catherine Dottridge, Tenax Schools Trust, to 

exercise any of your rights, or if you have a complaint about why your information has been 

collected, how it has been used or how long we have kept it for. 

If you would like to get a copy of the information about you that Kent County Council (for Kent 

schools)  shares with the DfE or post-16 providers or how they use your information, please contact 

the Information Resilience and Transparency Team at data.protection@kent.gov.uk.   

For more information about services for children and young people, please go to: 
http://www.kent.gov.uk/education-and-children or the Kent County Council  website at 
www.kent.gov.uk  
 

 

The General Data Protection Regulation also gives you right to lodge a complaint with a supervisory 

about:blank
about:blank


authority.  The supervisory authority in the UK is the Information Commissioner who may be 

contacted at https://ico.org.uk/concerns or telephone 03031 231113. 

For further information visit https://www.kent.gov.uk/about-the-council/about-the-

website/privacy-statement  

For further information about how the Department for Education uses your information: 

To find out more about the pupil information we share with the DfE, for the purpose of data 
collections, go to https://www.gov.uk/education/data-collection-and-censuses-for-schools. 

To find out more about the NPD, go to https://www.gov.uk/government/publications/national-
pupil-database-user-guide-and-supporting-information. 

For more information about the DfE’s data sharing process, please visit:  

https://www.gov.uk/data-protection-how-we-collect-and-share-research-data  

For information about which organisations the department has provided pupil information, (and for 
which project), please visit the following website: 
https://www.gov.uk/government/publications/national-pupil-database-requests-received 

To contact DfE: https://www.gov.uk/contact-dfe 
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*This Welcome Pack and induction sheets can also be found on the Bennett Website* 

about:blank
about:blank
about:blank
about:blank
about:blank
about:blank
about:blank
about:blank


    

 

 

 

 

 

Autumn 
2020 

Term 1 

Tuesday              1 September 
Wednesday        2 September 
Thursday             3 September 
Friday                  4 September 
Monday               6 September 
Friday                  25 September 
Thursday             22 October 
Friday                 23 October 

Closed for students – staff training day 
Closed for students – staff training day 
Term starts for Years 7, and 12  
Term starts Years 8, 10, and 13 students 
Term Starts for all students 
Closed for students – staff training day 
Term ends all students 
Closed for students – staff training day 

Break Monday 26 October to Friday 30 October inclusive 

Term 2 

 

Monday               2 November 
Friday                 18 December 

 

Term starts 
Term ends  

Spring 
2021 

Term 3 

 

Monday               4 January 
Friday                  12 February 
 

 

Term starts 
Term ends 
 

Break Monday 15 February to Friday 19 February inclusive 

Term 4 

 

Monday               22 February  
Thursday                1 April        

 

Term starts  
Term ends  

Summer 
2021 

Term 5 
Monday                19 April 
Monday                  3 May                
Friday                    28 May 

 

Term starts 
Bank Holiday 
Term ends 
 

Break Monday 31 May to Friday 4 June inclusive 

Term 6 

 

Monday                  7 June   
Monday 12 to Friday 16 July   
Friday                    16 July  
Monday                19 July 

Term starts 
Activities Week  
Term ends 
Closed for students – staff training day* 

Autumn 
2021 

Term 1 

 

Wednesday         1 September 
Thursday              2 September 
Friday                   3 September 

 

Staff training day TBC 
Term starts for Years 7, and 12 TBC 
Term starts for all other students TBC 

Diocesan School Bennett Memorial  

   TERM   DATES    

2020-2021 


